Overview of APA Format: Beginning From the Title Page

Student Name
Department of Something Interesting, Pittsburg State University
SMIN 655: Course Name
Instructor Name

Month Day, Year



Overview of APA Format: Beginning From the Title Page

Page Formatting
Abstract Page The abstract should start on a new page immediately after the title page.
It starts with the word “Abstract” centered at the top of the page. Think of an abstract as a
highly condensed summary of your entire paper. The abstract is not indented in APA
format, but it is indented for the DNP project and for a PSU thesis An abstract should be
between 150-250 words.
First Page The first page of the paper should begin on a new page. The title of the paper
should be in bold and centered at the top of the page. Begin the first paragraph of the
paper immediately below the title. Unless your instructor says otherwise, the introduction
does not get a section header.
Page numbers Page numbers should be placed in the top margin on the righthand side,
.5” from the top of the page.
Line spacing Unless your instructor says otherwise, the entire paper should be
doublespaced, including the references list. Use the line spacing tool to remove extra
blank space before and after paragraphs. Don’t include an extra blank line before or after
section headers.
References list The references list begins on a new page immediately after your paper.
The word References should be in bold and centered at the top of the page.
Appendix/ Appendices Use an appendix (or multiple appendices) for ancillary
information (that is, information that is important enough to be included but that doesn’t
actually belong as part of your paper). The appendix section begins on a separate page

after the references list. Each appendix begins with the word Appendix in bold and



centered at the top of the page with a new letter (A, B, C, etc) for each new appendix. On
the line below the word Appendix, add a description of the content in plain text.
Headings APA papers use the heading system to break up the paper into identifiable
parts/sections. There are five levels of headings, outlined below.
Heading One (Centered on the page)

Heading Two

Heading Three
Heading Four
Heading Five
Tables The table number appears above the table title and body in bold. The title appears
below the table number, with a double-spaced line between the table and the title.
Capitalize the table title in typical title case, and make it italicized. Below the table you
can include a note that briefly describes the important components of the table.

Table 1

Results for Experiment One

Tab
Voo the Woodchuwik

Note: The findings indicate that there is a significant difference between variable one and two.



Figures The figure number is placed above the figure in bold. The title appears below
the number, similar to tables. Capitalize the title in title case and italicize. The image
must be clear and legible. If it is not an original image, the figure’s reference goes
directly below the image as a note.

Figure 1

1llustration of HET’s Branching Structure

In-Text Citations

(Author’s last name, year of publication)

When two authors (Jones & Smith, #)

When more than two authors (Jones et al., #)

When no date is available (Jones, n.d.)

Include page numbers after the date when using a direct quotation (Jones, 2020, p. 20).

When there is no author:
Cite using the name of the work. Titles of books and reports are italicized; titles of
articles, chapters, and web pages are in quotation marks. (“APA Manual,” 2022)
(The Hunger Games, 2009).

Citing Block Quotes
When the direct quote is more than 40 words, start the quotation on a new line, in
the same place you would begin a new paragraph. Type the entire quotation on

the new margin, and indent the first line of any subsequent paragraph within the



quotation 1/2 inch from the new margin. Maintain double-spacing throughout.
The parenthetical citation should come after the closing punctuation mark.
Different ways to insert the citation:
At the end of the summarized, paraphrased sentence:
In 1998, roughly 20% of college students had ADHD (Smith, 1999).
At the beginning of the sentence (called an attribution phrase):
According to Smith (1999), approximately 20% of college students had
ADHD in 1998.
References:
Hanging Indent: The opposite of a first line indent, 0.5 inches for everything past the
first line of a reference.
Book Reference:
Author, A. A. (Year of publication). Title of work: Capital letter also for subtitle.
Publisher Name. DOI (if available)
Journal Reference:
Author, A. A, Author, B. B., & Author, C. C. (Year). Title of article. Title of
Periodical, volume number(issue number), pages.

https://doi.org/xx.xxx/yyyy

(If no DOI and source is electronic, include URL)
The title of the article doesn’t follow title capitalization. Only the first word will

be capital, along with proper nouns, and words following a dash or colon.


https://doi.org/xx.xxx/yyyy

Electronic Sources:
Lastname, F. M (or group name). (Year, Month Date). Title of page. Site name.
URL
Figures
Figure references go below the figure as a note.

If image is taken from a website, follow this format:

Note: From Title of Webpage, by First Initial. Second Initial. Author Surname [or Group
Author], year, Site Name [omit if same as Group Author] (url). Copyright year by Name of
Copyright Holder [or In the public domain or Creative Commons license
abbreviation]. Reprinted with permission [or Adapted with permission] if permission is sought
and obtained.

If image is taken from a journal article, follow this format:
Note: From [or Adapted from] “Title of Article,” by First Initial. Second Initial. Author
Surname, year, Journal Title, Volume(issue), page number (url or doi if from an ejournal).
Copyright year by Name of Copyright Holder [or In the public domain or Creative Commons
license abbreviation]. Reprinted with permission [or Adapted with permission] if permission is

sought and obtained.
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Appendix A
New for APA 71 Edition

APA 7" edition does not include running head for students, unless your instructor says
otherwise. When used, the running head should appear in the header, .5” from the top of the
page, starting at the left margin and on the same line as the page number. The page number
should be at the far righthand end of that line. The running head should be in all caps and
consists of a shortened version of the paper’s title. The words “running head” are no longer used.

In the references list, include up to 20 authors. For sources with more than 20 authors, list the
first 19 authors, type an ellipsis [...], and then list the final author.



