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This Job Aid discusses how an employee can access his or her W-2 on the State of 
Kansas (SOK) Employee Service Center site starting in early January of the next 
calendar year.  
 
Audience: All Employees 
 

Step Action 

1. To access the State of Kansas (SOK) Employee Service Center, visit 
www.kansas.gov/employee  
 

 
 
On the upper right hand side there will be links to a variety of different 
applications. Click on the link that says Self Service.  This will take you to the 
Sign In Page 
 

 
 

 
  

http://www.kansas.gov/employee
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2. 

 

1. Click on Sign In to Employee Self Service (located on the left side of the 
page). 

2. Enter your State of Kansas (SOK) Employee #.  The SOK Employee # is 
11-digits and starts with an alpha character.  It is not your PSU ID#.  Don’t 
forget to capitalize the first letter of the SOK Employee #).  

 How to find your SOK Employee #:Login to GUS Cloud, then click 
on the Dashboard icon on the springboard page.  Look for the "My 
GUS HR Information" dashboard, then the State of Kansas 
Employee Number page. 

3. Enter your Password. 

Note: The password expires every 30 days and as PSU employees, we do 
not use the portal on a frequent basis and your password will have expired, 
therefore, click the “Forgot My Password” hyperlink and follow the prompts. If 
you still have difficulty signing in, contact the State’s Employee Self Service 
help desk at 1-866-999-3001.   
 
Note: If you are a first-time user, you must call the contact the State’s 
Employee Self Service help desk at 1-866-999-3001 to request a temporary 
password.   

4. Click on the Sign In button. 
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Note: The Employee Self Service site times out often, best practice is to 
complete these steps in an uninterrupted timeframe.  

 
 
 
 

3. Once you have logged in, it will display a list of options for you to pick from.  
 

 
 
Click on the option “W-2/W-2c Consent” 
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4. This will now display the W-2/W-2c Consent Form. Consenting to this will allow 
you to access your W-2 electronically.  
 

 
 

5. It will then ask you to verify your password before final submit.  
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6. One the left side of the screen select “View W-2/W-2c Forms.  

 
  
 This will display a list of years for which the W-2 can be downloaded.  
 

 
 
Click Year End Form to view the W-2. *Note you may need to allow pop-
ups in order for the W-2 to display.  
 

 


