From your GUS home page, select the Graduate System:
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This is the Graduate System opening screen, where you can enter the student’s ID #, Social Security # or Name to access their records. You

can also select Lists from the left column to utilize the lists:
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Admittance Screen:

Shows the student’s application status and other general information including start term, reg term and undergraduate GPA.
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Name ID Humber Degree Advisor
MS TEACHING
5
TESTGAL, VICTORIA C 0999935 SECONDARY RUNYAN, KENT
International Student
Admittance for MASTER OF SCIENCE: TEACHING
Emphasis: SECONDARY
Program Advisor: Runyan, Kent
Change Program Advisor
Application Fee Paid Application Status
Mo Incomplete Application
Anticipated First Semester Most Recent Term Enrolled
06/WWF 07WE
Unofficial Transcript Official Transcript Undergradutate GPA
Received 10/05/07 29259
Application to Application from
Department Department
Mo, Incomplete File Mo
International Student Information
I-20 Address I-20 Telephone SPEAK Test Score SPEAK Test Date
1234 ANYSTREET Hone
PARIS, FRANCE
Birth Country Citizenship Country Residency Country Unofficial IELTS Official IELTS Score
01/05/07 5.4
Unofficial TOEFL Score Official TOEFL Score Language of Instruction IEP
70 01720406 Other Mot Required
Signed Letter of

Copy of Degree Official Academic Transcripts Original Bank Statement Financial Support
No Copy Received 04/25/05 04/25/05
Advance Deposit Transfer Form SEVIS Humber SEVIS Paid
Not Required Not Required Not Required
1-20 Mailed 1-20 Mailed Via 1-20 Tracking Express Mail
Dependent Form Work Permit Date
Mo w

—
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Conditions Screen:

Shows all conditions the student has met by listing a date and those conditions remaining to be met by listing them as Not Satisfied.
Advisors will need to be sure that all conditions have been satisfied by the time candidacy is required (when student has taken 12 hours in

program).
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Comments Conditions for Admission for MASTER OF SCIENCE: TEACHING
nditions Emphasis: SECONDARY
Program Advisor: Runyan, Kent
Condition Description Minimum Requirement |
Official TOEFL (IBT - 68} ss 701
01/20/2008 01/2042006
Official Transcript With Degree Posted
10/05/2007
Programs Two Letters of Reference
1.MS TEACHING Mot Safisfied (~
Writing Sample Directed by Department
Mot Satisfied
* ldentifies that a test was taken multiple times
Update Conditions Conditionally Admit Deny Admittance
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~| Add Selected Condition
Or
Enter a special Condition
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Advisement Screen:

Shows information regarding the student’s application status (and other general information), graduate assistantships, candidacy and
graduation.
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Graduate
Assistantship Dept. Percentage Term/iYear Type
Undefined
Option Tentative Graduation Term Petition Term Actual Graduation Term
Thesis O7ANVF O7ANF
Candidacy Thesis Committee Approval Graduation Fees
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Candidacy Screen:

This is how it appears when you have not yet done anything with the Candidacy.

To work with the Candidacy, you must first enter the Option and Tentative Gradation Term (using the drop-down boxes).
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TESTGAL. VICTORIA T 0999935 SECOMDARY BEUMYAMN, KENT
Admittance

View Student Holds International Student
Conditions

Candidacy for MASTER OF SCIENCE: TEACHING
Candidacy )
Emphasis: SECONDARY
SR Program Advisor: Runyan, Kent
Demographics Program GPA:
(Transcript
Topic Value Edit Delete

Imaged Documents .

Option [V]
Degrees Awarded Tentative

Graduation Term [v]
Class Schedules
@ MS TEACHING Candidacy plan shown is not accurate until it has been approved by the student's advisor.

B MS CHEMISTRY

MS TEACHING - SECONDARY CORE (The following 7 areas must be completed)

New Degree
COURSES

Area 1 (3.00 Required) Waive This Area (COMPLETED)
PROFESSIONAL CHARACTERISTICS

Course |D & Tken Course Title Required Credit Credit Hours Grade Substitute Waivers
or Assigned
CURIMN-843 WANED COURSE TREMDS AMND ISSUES 3.00 3.00 F )‘{"

Total Credit: 3.00

Area 2 (3.00 Required) Waive This Area (COMPLETED)
INSTRUCTIONAL PLANNING (CURRENT TEACHING PRACTICES)

Teoren Talon [V
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Conditions

Candidacy for MASTER OF SCIENCE: TEACHING
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e Program Advisor: Runyan, Kent
Demographics
grap Program GPA:
Transcript
Topic Value Edit Delete
Imaged Documents
g Option Course Work [ 4 ) <::|

Degrees Awarded Tentative :

Graduation Term I —i -é
Class Schedules

Transfer Courses
Programs

MS TEACHING

MS CHEMISTRY
Candidacy plan shown is not accurate until it has been approved by the student's advisor.

New Degree

MS TEACHING - SECONDARY CORE (The following 7 areas must be completed)
COURSES

Area 1 (3.00 Required) Waive This Area (COMPLETED)
PROFESSIONAL CHARACTERISTICS

Course ID R Taken Course Title Required Credit Credit Hours Grade Substitute Waivers
or Assigned
CURIN-843 WAINED COURSE TREMDS AND ISSUES 3.00 3.00 P fad| 54
Total Credit: 3.00
Arna 3 12 00 Danviead) Waiin Thie Arma (COMABRT ETER) .
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As you look at each section, courses on the Candidacy that the student has already taken (since their start term) will automatically be filled
in. Courses that have not been taken (or were taken prior to the start term) will appear like what you see in Area 6
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Area 3 (3.00 Required) (COMPLETED)
INSTRUCTIONAL PLANNING (READING COURSE)

”~
Term Taken Course Title Required Credit | Credit Hours | Grade | Substitute
or Assigned

CURIN-870 2003/5P DEVELOMENTAL RDG INSTRUCTION
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3.00
Total Credit: 3.00

Area 4 (3.00 Required) (COMPLETED)
MANAGEMENT OF EDUCATIONAL ENVIRONMENT

m ReqUIrEd Credt Substitute
or Asmgned

CURIN-854 2002/WF ADV METH/INST MATLS ENGL LANG

3.00
Total Credit: 3.00

Area 5 (3.00 Required) (COMPLETED)
MANAGEMENT OF EDUCATIONAL ENVIROMMENT (ELECTIVE BY ADVISEMENT)

e Tl Course Title Required Credit | Credit Hours | Grade | Substitute
or Assigned

PSYCH-310  2002"WF ADVANCED EDUCATIOMNAL PSYCH

3.00
Total Credit: 3.00

Area 6 (3.00 Required)
EVALUATION AND ASSESSMENT

m equired Credit
Asmgned

CURIN-&78

ASSESSMENT FOR EFFECTIVE TCHG

CURIN-853 ADV ASSMT/ENGL LANG LEARNER 3.00 g
SSLS-750 ASSESSMNT IN SPECIAL EDUCATN 3.00 sl

Total Credit: 0.00

Area 7 (3.00 Required)
RESEARCH AMD INQUIRY

Term Taken Course Title Required Credit | Credit Hours | Grade | Substitute
or Assigned
Done
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For courses that were taken prior to the start term or for approving transfer courses, click on the red Past/Transfer Courses button.

Past/Transfer Courses Screen: The first section is for inputting information for any transfer courses you want to use on the student’s
candidacy. Once you input that information, we can verify that it can be used and then have it posted to the student’s PSU transcript by the
Registrar’s office. Once it has been posted, you can add it to the student’s candidacy.

The second section is a listing of any PSU courses the student has taken prior to their start term for their current program. Click on the box
to the left of any courses you want to use on the candidacy then click on Submit.

Once you have selected the past PSU course(s), the course(s) that were already on the Candidacy form will automatically fill in (as with
CURIN 878 in Area 6). If it is a course that is not on the candidacy, you will find this course as a substitute, by clicking on the yellow box
in the Substitute column for the course you wish to replace.
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- MS TEACHING
TESTGAL WICTORIA C 0559938 SECOMDARTY BRUMNYAN, KEMNT

International Student

Candidacy for MASTER OF SCIENMCE: TEACHING
Emphasis: SECONDARY

Program Advisor: Runyan, Kent
Past/Transfer Courses

Transfer Course Information

Assign up to nine hours from this section.

Institution Name Course Name
Course ldentifier
(Institution's Course ID) Credit
2

Department Year

ACCTG R e
Course Level Grade

SxX -

Previous PSU Graduate Courses

T Y Y S [Ty (Y Ty
99WF ACCTG*819 (Mo Sec#) COST MAMNAGEMEMNT 300 ~
95MWWF CURINTBTE (Mo Sec#) ASSESSMENT FOR EFFECTIVE TCHG A 3.00
01/SP ENGL*TS56 (Mo Sec#) TP WRT: C 300 ~
= 01/SP  MATH®607 (Mo Sec#) HISTORY OF MATHEMATICS =y 3.00
= 01/5P MATH*613 (Mo Sec#) ABSTRACT ALGEBRA B 300 ~

Done go.pittstate.edu &5
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Area (3.00 Required) (COMPLETED) ~
EVALUATION AND ASSESSMENT

Ve e Course Title Required Credit | Credit Hours | Grade | Substitute
or Asslgned
F

CURIN-878 W ASSESSMENT FOR EFFECTIVE TCHG 3.00
Total Credit: 3.00

Area T (3.00 Required)
RESEARCH AND INQUIRY

Ve L Course Title Required Credit | Credit Hours | Grade | Substitute
or Asmgned

SSLS-891 V METHODS OF RESEARCH

Total Credit: 0.00

OPTIONS (The following area must be completed)

Area1 (9.00 Required)
OPTION |

Ve L Course Title Required Credit | Credit Hours | Grade | Substitute
or Assigned

CURIN-890 2003/8P RESEARCH AMD THESIS
ELECTIVE ANY 500 LEVEL ELECTIVE OR HIGHER 6.00 _@
Total Credit: 3.00

Summary of Hours and Grade Points
Current PSU enrollment (not pre-enrollment) included in hours but not in GPA

A student must satisfy all "NEED" categories listed below. Failure to meet any category will prevent graduation. In addition a student must complete specific courses previously listed. Some courses meet
"MEED" areas as well as specific course requirements.

OPTION | BASE CREDIT HOURS |

Required Have Need
Credit
30.00 21.00 9
OPTION | 700 LEVEL OR ABOVE COURSE REQUIREMENTS v

Done go.pittstate.edu &%




This is what the list of possible substitutions looks like. You can click on the circle next to the course you wish to use on the candidacy,
then scroll down and click on Assign (most students will not have this many courses on this list). You have to select and assign any
substitutions or electives one at a time.
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Candidacy
Assign Elective
ANY 500 LEVEL ELECTIVE OR HIGHER
[ Courso i [torm Taken| —————CoursoTo——|croai ours araue|

& ENGL*805 2001WF DIR ST: 3.00 c

O  MATH*T17 2001WF LINEAR ALGEBRA 3.00 B

& HIST*700 2001WF ADV ASSMT/ENGL LANG LEARNER 3.00 A

O MGMKT*801 2001WF MBA EXPERIENMCE 3.00 B

& Csis*si1 2002"WF TP:INFORMATION SYSTEMS 2.00 A

QO | PSYCH*Th9 2002/'WF ADV DEVELOPMENTAL PSYCHOLOGY 3.00 c

& CURIN*249 2002/'WF PROF SEM TCHR-CULMIMATING EXP 3.00 A

O CURIN*741 2002'WF SEM:A FUNNY SEMINAR FOR VICTOR 3.00 B

O ART=8XX 2002'WF SOME ART CLASS 3.00 A

O ACCTG*819 2003/5P COST MANAGEMENT 3.00 B

O MGMKT*830 2003/5P TP:INF SYSTEMS SECURITY MGMT 3.00 B

O MGMKT*831 2003"WF SEM: IN ECOMNOMICS 3.00 C

O MGMKT*821 2003/WF QUALITY: MANAGEMENT & CONTROL 3.00 A

O MGMKT*826 2003/WF VALUE ENGINEERING 3.00 B

O PSYCH*816 2003/WF GROUP DYMAMICS 3.00 B

O CsIs*ai1 2003/WF TP: 3.00 C

O CURIN*TZ20 2003/WF ADVANCED MIDDLE & SECOMDRY RDG 3.00 A

& CURINT825 2003'WF THE PROF SEM TCHR-IMITIAL EXP 3.00 A

O FIN"G36 20058/5U FINANCIAL STRATEGY 3.00 P

O ACCTG"814 2005/5U SUPV STU TCHG/FOL-UP OF TCHRS 3.00 A

& HIST*608 20058/5U WOMEN IN AMERICAN HISTORY 3.00 A

O MGMKT*839 20058/5U INTERM:-AM INTERNSHIP SOMEWHERE 3.00 A

& CSIsS*590 20058/5U DIR RD:COMPUTERS, THE BASICS 3.00 A

& CURIN*B43 2005/WF TREMDS AND ISSUES 3.00 P

& CURIN®B50 2005WF CURRENT TEACHING PRACTICES 3.00 c

& CURIN*B70 2005/'WF DEVELOMENTAL RDG INSTRUCTION 3.00 c

& ECON*827 2005'WF SEM: SOME SEMINAR 3.00 P w
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When you have substituted a course or chosen an elective, there will be a red X in the Substitute column on that row. If you change your
mind and no longer wish to use that course, just click on the red X to remove it

) Graduate System - Mozilla Firefox

File Edit View History

Bookmarks Tools Help

<j M e @ =3 73 |§ https: /{go.pittstate . edu/grad/sys?1dp6x 5GQHsZNs &APP =CANDIDACY

B> FreePatterne.com [ | Printables & Workshe. .. abcbeach

G

5] -] =)
Area 5 (3.00 Required) (COMPLETED)
MANAGEMENT OF EDUCATIONAL ENVIRONMENT (ELECTIVE BY ADVISEMENT)

m fequired Credit
or A55|gned
PSYCH-810 2002/ WF ADVAMNCED EDUCATIONAL PSYCH

3.00
Total Credit: 3.00

Area 6 (3.00 Required) (COMPLETED)
EVALUATION AND ASSESSMENT

Term Taken Course Title Required Credit
or Asmgned

CURIN-878 1995/ ASSESSMENT FOR EFFECTIVE TCHG

3.00
Total Credit: 3.00

Area 7 (3.00 Required) (COMPLETED)
RESEARCH AND INQUIRY

m fequired Credit
or Assﬂgned
S58LS-81 2006/SP METHODS OF RESEARCH

3.00
Total Credit: 3.00

OPTIONS (The following area must be completed)

Area 1 (9.00 Required)
OPTION |

m fequired Credit
rAsslgned
CURIN-G90 2003/3P RESEARCH AND THESIS 3.00 A Ia]|

fa

ELECTIVE
CURIM-&25 2003/ WF

AMY 500 LEVEL ELECTIVE OR HIGHER

3.00
THE PROF SEM TCHR-INITIAL EXP

3.00 3.00 A

Total Credit: 6.00

Done
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When the candidacy appears as you want it, you will need to finalize/approve it. Scroll to the bottom of the screen and click on Finalize
Candidacy.
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Area 1 (9.00 Required)

OPTION |
T e S e e s e
or Assigned
CURIN-890 2003/8P RESEARCH AMND THESIS 300 = 3.00 A 2
ELECTIVE ANY 500 LEVEL ELECTIVE OR HIGHER 3.00 o
CURIN-825 2003/WF THE PROF SEM TCHR-INITIAL EXP 3.00 3.00 A x

Total Credit: 6.00

Summary of Hours and Grade Points

Current PSU enrollment (not pre-enrollment) included in hours but not in GRPA
A student must satisfy all "NEED" categories listed below. Failure to meet any category will prevent graduation. In addition a student must complete specific courses previously listed. Some courses meet

"MEED" areas as well as specific course requirements.

OPTION | BASE CREDIT HOURS |

Required Have Need

Credit
30.00 27.00 3

OPTION | 700 LEVEL OR ABOVE COURSE REQUIREMENTS

Required Have Need
Credit
24.00 27.00 0
OPTION I 800 LEVEL COURSE REQUIREMENTS |
Required Have Need
Credit
15.00 27.00 0

Advisor

Finalize Candidacy

P5UHome | Top
Copyright @ 1903-2007 Pittsburg State University
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When you have finalized it, your name and the date will appear. The candidacy is then ready for the student’s approval.
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OPTIONS

(The following area must be completed)

Area 1 (9.00 Required)

OPTION |
m ReqUIrEd credit
or Asmgned

CURIN-890 2003/5P RESEARCH AND THESIS 3.00
ELECTIVE ANY 500 LEVEL ELECTIVE OR HIGHER 3.00 Iadl
3.00 3.00 A

CURIN-825 2003/WF THE PROF SEM TCHR-INITIAL EXP
Total Credit: 6.00

Summary of Hours and Grade Points

Current PSU enroliment (not pre-enrallment) included in hours but not in GPA

"MEED" areas as well as specific course requirements.

OPTION | BASE CREDIT HOURS |
Need

Required Have

Credit
30.00 27.00 3

OPTION | 700 LEVEL OR ABOVE COURSE REQUIREMENTS

Required Have

Credit
24.00 27.00 0

OPTION I 800 LEVEL COURSE REQUIREMENTS

Required Have
Credit
27.00 0

15.00

A student must satisfy all "NEED" categories listed below. Failure to meet any category will prevent graduation. In addition a student must complete specific courses previously listed. Some courses meet

Advisor

Change Candidacy

Advizor Signoff | KENT RUNYAN | 10/05/2007

PS5 Home | Top

Done
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The advisor, student, chair and Graduate office must all sign off on a candidacy before it is approved.
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CURIN-890 2003/5P RESEARCH AMD THESIS 3.00 3.00
ELECTIVE ANY 500 LEVEL ELECTIVE OR HIGHER 3.00 _,fj
CURIN-825 2003/WF THE PROF SEM TCHR-INITIAL EXP 3.00 3.00 A

Total Credit: 6.00

Summary of Hours and Grade Points

Current P3U enroliment {not pre-enrollment) included in hours but not in GPA

"MEED" areas as well as specific course requirements.

OPTION | BASE CREDIT HOURS |

Required Have Need

Credit
30.00 27.00 3

OPTION | 700 LEVEL OR ABOVE COURSE REQUIREMENTS

Required Have Need
Credit
24.00 27.00 0

OPTION 1 800 LEVEL COURSE REQUIREMENTS

A student must satisfy all "NEED" categories listed below. Failure to meet any category will prevent graduation. In addition a student must complete specific courses previously listed

. Some courses meet

) Required Have Need
Credit

15.00 27.00 0
Advisor

Adwvisor Signoff KENT RUNYAN 10052007

Student Signoff JAIME VANDERBECK | 10/05/2007 . . .
Candidacy Accepted as originally submitted
Chair Signoff JAIME WANDERBECK | 10/05/2007
Grad Office Signoff| JAIME WVANDERBECK | 10/05/2007

PSUHome | Top
Copyright © 1903-2007 Pittsburg State University

—
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Graduation Screen:

Students that have a tentative graduation term of the current semester on their candidacy and have had their candidacy completely approved
will be able to petition for graduation. This is done by clicking on the Graduation tab on the left side of the screen (the Graduation tab does
not appear until it is the semester that is set as the tentative graduation term. However, please be aware that anyone with a tentative
graduation term of Summer, will have access to their graduation screen during the Spring semester so they can petition and be included in
the commencement program).

This is what the Graduation screen looks like before the student has petitioned.

%3 Graduate System - Graduation - Mozilla Firefox - @El
Eile Edit  View Higtory Bookmarks Tools Help

(\:: - - @ =3 /‘iﬂ B=| https: /fgo. pittstate .edu/grad. graduation?Idpar SYI4VELS = v | THF g

abcteach

F= FreePatterns.com

4 Pittsburg State U -~
PSUHome | P S | s | A-ZIndex | Campus Map | Contactinfo. | Comments | Help |
- -
P Pittsburg State University
Graduate System - Graduation
P5U Home GUS Home Quit GUS Help Comments
Hame ID Humber Degree Advisor
- MS TEACHING
TESTGAL. VICTORIA C 0859835 SECOMDARY. RUMYAMN. KENT
International Student
Petition to Graduate for MASTER OF SCIENCE: TEACHING
Emphasis: SECONDARY
Graduate
Program Advisor: Runyan., Kent
Student has not yet petitioned
Option Requirements
OPTION |- THESIS Option may not be approved until Candidacy has been fulfilled.
PSUHome | Top
Copyright @ 1903-2007 Pittsburg State University
~

Done go.pittstate.edu




Once the student petitions, this is the screen where the advisor must input information regarding any additional requirements for the degree
or the student’s option and then approve the student’s petition to graduate that semester. When a student has petitioned but their candidacy
does not show as Completed for each section, the advisor will be prompted to return to the candidacy and make the necessary
updates/corrections. Nothing can be approved until this has been done.
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Substitutions for any courses that have not yet been filled in on the candidacy will be allowed once again after the student petitions to
graduate for that semester. Just like before, use the yellow box in the Substitute column to make any updates/corrections
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m ReqUIrEd t rEdlt
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If you have filled in only remaining elective hours, no further approval of the candidacy will be required. However, please be aware that if
you replace a course that was not taken with another course, approval from your Chair and the Graduate office will be required again
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When every area of the candidacy shows as Completed (and further approvals obtained, if needed), you may return to the Graduation screen
and input the required information regarding the student’s graduation.
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The chair of the department must also approve the student’s petition to graduate on this screen. This is what it looks like when all approvals
have been given and the student has been approved by the department to graduate.
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Thesis Screens:

To access the online Thesis Steps, click on the red Thesis Steps button on the Candidacy screen. The first two pages of the Thesis Steps
must be completed one semester prior to when the student plans to graduate (as based on their Tentative Graduation Term).
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Thesis Committee Screen:

The student inputs the title of their thesis and selects their thesis committee on this screen. Once they hit “assign”, an email is sent to the
Dean of the Graduate School and the student’s academic advisor to review and approve the selected committee online. Once both of these
signatures are received, an email is sent to all committee members, who must electronically agree to serve on the committee.
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Committee members receive an email with a link to this page, which allows them to agree to serve on the committee.

¥ Mozilla Firefox
File Edit View History Bookmarks Tools Help

<': - - @ == @ h https: /fgo. pittstate . edu/grad /thesis. committee, signoffs?PARAMS =d 1W/0d 1d 120d 1Q0. 1B 1x 1B 1QDQOF 1YOWOSRTN,. TO="%2forad % 2fsysSe3FARPRS 55| « | [ | |7~

F> FreePatterns.com [ | Printables & Workshe. .. abcbeach

ch | GUS/Logins | A-ZIndex | Campus Map | Contactinfo. | Comments | Help |

Pittsburg State University

—Fittsburg, K5—

PSU Home GUS Home Quit GUS

Return to CGS
Thesis Committee Signhoffs

Hame:

TESTGAL. VICTORIA (0999935)

Thesis Title:
MY THESIS

Member FRIEDEN, BRENDA SPECIAL SERVICES AND LEADERSHIP STUDIES Not Set

Chair  RUNYAN, CHARLES CURRICULUM AND INSTRUCTION [ ves Ji wo |
Member SMITH, HOWARD  CURRICULUM AND INSTRUCTION Not Set
Member SNYDER, PEGGY  CONTINUING AND GRADUATE STUDIES Not Set

PSUHome | Top
Copyright © 1903-2007 Pittsburg State University

Help

CEX

Comments

Done

go.pittstate.edu 5%




¥ Message - Mozilla Firefox g@] E|
File Edit View Higtory Bookmarks Tools Help

<;: - - @ == ﬁ h https:/fgo.pittstate.edu/message RN <A by,

F= Freepatterns.com [ Printables & Workshe. .. ahcteach

4 Pittsburg State Universi i : ~
PSU Home | arch | G Logins | A-ZIndex | Campus Map | Contactinfo. | Comments | Help |

Pittsburg State University

Message

PSU Home GUS Home Quit GUS Help Comments

Thesis Committee Signoffs

Your choice was stored successfullyl

PSUHome | Top
Copyright © 1903-2007 Pittsburg State University

Done go.pittstate.edu &%




Thesis/Research Proposal Screen:

On this screen, the student indicates whether they will need approval from the Committee for Protection of Human Research Subjects and
uploads their proposal. The proposal can be anything the committee requires, whether a formal document or a paragraph to address their

thesis topic.

Once all committee members have agreed to serve on the committee and a proposal has been uploaded, committee members will receive
another email with a link to a page that will allow them to sign off on the proposal. Once all committee members approve the proposal
online, the first two thesis steps screens have been completed.
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Thesis Review Screen:

Students are required to submit their thesis draft for technical review to the Graduate Office by the date on the University’s Academic
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Submission of Thesis for Publication Screen:

The student will bring their final copies ready for binding to the Graduate Office. They should complete and print this screen and submit it

with their copies to be bound.
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