GRADUATE COUNCIL MINUTES
Wednesday, April 10, 2013

In Attendance; Donald Baack, Sandy Bauchmoyer, Chris Christman, Jonathan Dresner,
Shirley Drew, Ronny Galloway, Ann George, Richard Herling, David Hurley,

Ananda Jayawardhana, Karen Johnson (for Cheryl Giefer), David Kuehn, Erik Mayer,
Paul McCallum, Barbara McClaskey, Brenda Roberts, William Shirley, James Sours,
Kristi Stuck, Don Ward, Xiaolu Wu, Marty York

Absent: Susan Knell, Sean Lauderdale, Brian Sandford, Robert Schwindt, Jay Van Wyk
Business:
The minutes of the Wednesday, March 13, 2013 meeting were approved with no corrections.
Dr. Hurley moved for approval, Dr. Ward seconded and the motion carried.
The following were submitted for Graduate Faculty Recommendation(s):
Kathleen Spiliman Teaching and Leadership
Dr. Roberts moved for approval, Dr. Sours seconded and the motion carried.
The following were submitted for Graduate Service Recommendation(s):
Renewals
R. Scott Norman Automotive Technology
13/SU
AT 795: Skills USA 2013 Educators
Laura Covert Health, Human Performance and Recreation

13/SU
HHPR 704: Workshop: Creativity in the Classroom

Darrick Perry Psychology and Counseling
13/SU
PSYCH 741: Behavior Modification

Deborah Potter Psychology and Counseling
13/WF
PSYCH 990: Special Research Project

Jennifer Vaughn Psychology and Counseling
13/SU
PSYCH 837: Assessment and Intervention with Early
Childhood Disabilities

Kylie Edgecomb Teaching and Leadership
13/SU
EDTH 825: Administration of Instructional Systems



Renee Close Goostree

Michelle Hudiburg

Elizabeth Mascher

Edwin Streich

Kristi Stuck

Teaching and Leadership
13/SU
LDSP 888: Foundations of Education

Teaching and Leadership

13/SU

EDTH 805: Design Production Instructional Materials
EDTH 834 Curriculum Development

EDTH 838: Educational Technology Curriculum

Teaching and Leadership

13/SU

EDTH 732: Topics: PSU Tech in the Classroom
Conference 2013

EDTH 732: Topics: Creating Innovators

EDTH 734: Infrastructure Networking

EDTH 838: Educational Technology Curriculum

Teaching and Leadership

13/SU

LDSP 903: Educational Systems Leadership [li

13/MWF

LDSP 854: Organizational Theory and Planning

LDSP 863: Supervision of Instruction

LDSP 894: Practicum Educational Leadership Il Building
Administration

Teaching and Leadership

13/SU

READ 869: Literacy Topics and Trends

TCHL 854: Advanced Methods and Materials for English
Language Learners

Dr. Ward moved to make renewals a unit and for approval, Dr. McClaskey
seconded and the motion carried.

Curricular Matters:

College of Education

Teaching and Leadership

Request for Degree Change (offer current graduate degree 50% or more online):
MA Teaching (Secondary Emphasis})
MS Educational Leadership

MS Teaching (Elementary and Secondary Emphases)
EdS Advanced Studies in Leadership (Special Education and General School

Administration Emphases)



Qld Business:

Dr. Sagehorn was present to explain these are all programs that are currently
being offered, but are now being offered as hybrid or online programs that are
fifty percent or more online, which must be approved for HLC.

Dr. Dresner moved for approval, Dr. Bauchmoyer seconded and the motion
carried.

Request for New Degree:
Master of Science with a major in Teaching and an emphasis in Environmental

Education

Dr. Sagehorn explained this program is combining Education and Biology
courses and is using No New resources.

Dr. York moved for approval, Kristi Stuck seconded and the motion carried.

Presentation on Electronic Thesis - Mr. Randy Roberts

Mr. Roberts reviewed the proposal that had been sent to Council members
(attached to these minutes). He explained that electronic submissions will start
as soon as possible, and will be the required form of submission starting at the
end of the Spring 2016 semester. Students will be able to request restricted
access for a period of one to two years and can petition the Graduate Dean fora
permanent embargo or exception to submit only in paper form. Discussion was
held regarding if this process will change submission dates. Jaime Vanderbeck
explained that the deadline timeframes will not change because of the change to
online submission, however the Graduate Office will now be enforcing the
deadlines given on the University’s Academic Calendar each semester and wil
no longer allow for late submissions of thesis.

Dr. Dresner moved to accept the proposal as procedure for submitting a
thesis electronically, Dr. George seconded and the motion carried.

New Business:

Procedure for Including Vitas in the Agenda

Discussion was held regarding the agenda that is emailed each month.

Dr. Jayawardhana moved to include only the first page of the vita for
service renewals in the agenda packet, but to bring the entire vita to
meetings in case they are needed. Dr. Baack seconded and the motion
carried. Dr. Mayer voted no.

Dr. Baack moved to include only the first page of the vita for new service
appointments in the agenda packet, but to bring the entire vita to meetings
in case they are needed. Dr. Dresner seconded and the motion carried.
Ronnie Galloway, Dr. George and Dr. Mayer voted no.



Nominations and Voting for New Officers for the 201 3-2014 Graduate Council

Chair — Dr. Kuehn was nominated and accepted.

Dr. Jayawardhana moved for approval, Dr. Dresner seconded and the
motion carried.

Vice Chair — Dr. Roberts was nominated and accepted.

Dr. Jayawardhana moved for approval, Dr. Dresner seconded and the
motion carried.

Approval to change the next meeting date to the first week of the month instead of the
second to allow for a review of Spring graduates.

It was mentioned that the bylaws should be changed to allow for these dates.
Jaime Vanderbeck will bring an edited version to the next meeting for
consideration.

Dr. Ward moved for approval, Dr. Dresner seconded and the motion
carried.

The next meeting date will be Wednesday, May 1, 2013.
The meeting will be held in the Balkans Room of the Overman Student Center.



Graduate Council
10 April 2013

Proposal and Process for
FElectronic Theses

Submission Timeline

Submission of master’s theses in electronic format (pdf) for inclusion in the Pittsburg State
University digital library archive and for electronic dissemination for all academic departments 1s
encouraged beginning Spring 2013 semester. Electronic submission will be optional for students
currently enrolled and/or thesis commuttees currently in process. Any student who chooses to
submit their thesis in the traditional, paper format, will be expected to abide by all current and
existing regulations and policies of their major Department and the Graduate Office.

Mandatory submission of master’s theses in electronic format (pdf) for all academic departments
will commence with the Spring 2016 semester. Students may, thereafter, petition the Dean of
Graduate and Continuing Studies for a waiver of electronic submission.

Production of Paper Copies

A student submitting a thesis in electronic format, following the approval of the Graduate Office,
will have their work posted online by Library Services according to the appropriate restrictions.
The student will be responsible for the cost and production of paper copies of their thesis required
by their major department and/or personal copies. The Graduate School will, however, continue
to assist students with the production of paper copies through the binding services offered by the
University Library. Upon payment for the copies, receipt of the Signatures and Copyright Pages,
and approval by the Graduate Office, the paper copies will be forwarded to the Library for
binding.



(Proposed Language)
Electronic Thesis Copyright Agreement

Pittsburg State University acknowledges and upholds federal and state copyright laws. Copyright
protections exist for documents and information distributed and shared via the Internet. Pittsburg
State University accepts the copyright guidelines outlined in the Digital Millennium Copynight Act.
Pittsburg State University is an “online service provider” to the campus community and takes these
responsibilitics seriously. Pittsburg State University's students, faculty and staff must adhere to
ethical copyright practices.

Copyright privileges now vest immediately upon creating your work, without the requirement of
nofice or registration. However, you should still include a copyright notice on your thesis.  For
example, [©2012 by Jane Student. All rights reserved.] The notice should appear in a
conspicuous location, customarily just after the title page.

Copyright registration is optional, but still recommended. It establishes a public record of your
thesis and your copyright. In the U. S, registration is required before you can file an infringement
Jawsuil. Registration also allows you to be awarded damages and attorney fees in an infringement
action. Generally, you must have registered before the infringement occurs to have these benefits.
Because of the availability of content on the open web via institutional repositories, digital
collections, and other avenues, registering for U. S. copyright can be a significant benefit for the
protection of your work. For further information see information in Title 17, Section 504 of the
U. 8. Code.

Student Approval to Include Work in Pittsburg State University Digital Library

I, . hereby grant to Pittsburg State University and to its agents
the non-cxclusive license to archive and make accessible my thesis in whole or in part in all lorms
of media now or hereafter known under the following provisions.
___ Full and immediate access.

__ Restricted access for a periodof _____ (1) one year or _____ {2) two ycars.

__ Permanent or restricted access for a period of _____ years granted by Graduate Dean.

I retain all other ownership rights to the copyright of my thesis. I also retain the right to use in
future works all or part of this thesis. In addition, I hereby certify that if appropriate, I have
obtained written permission from the owner(s) of third party copyrighted matertal included in my

thesis.

Signature

Date



Step 1
Step 2
Step 3
Step 4

Step &

Step 6

Step 7

Step 8

Step 9

Step 10

Step 11

Step 12

Electronic Thesis Process
Read the Electronic Thesis Guidelines and Graduate Office Web site
Attend an Flectronic Thesis workshop {online or in person)
Write the Thesis using required format
Schedule Oral Examination/Delense
Defend Thesis (Unconditional Pass; Conditional Pass; Fail) .
Conditional Pass - Review by Graduate Office will not occur unl student
receives Unconditional Pass}

Unconditional Pass Received - Proceed to Step 6

Submit Draft of Electronic Thesis lor Review by Graduate Office
with a completed thesis approval form

Review of Manuscript Conducted by Graduate Oftice

Student Makes Final Corrections to Manuscript required by Committee or
Graduate Oftice

Submit Final, Error Free File to Committee for Final Committee Approval

Committee Reviews Final File - Student uploads electronic thesis and provides
Signatures and Copyright Agreement Pages to Graduate Othce

Graduate Office will notify Committee and Student when approved
If Committee and Graduate Office approve the Final Electronic File it will be

forwarded to the Library where it will be cataloged and published n digital
archive according to appropriate restrictions.



Steps to Submitting Thesis

Step 1 Gather all of the files (pdf, etc.) that comprise the clectronic thesis

Step 2 Name the files with (3) three clements
LastName_FirstandMiddleInitial(s)
Document type: T for a thesis
Year of defense

Doe_JA_T_2012 is an example of a Master’s student named Jane Anne Doe who
defended her thesis in 2012,

If there is more than one pdf file, or additional multimedia files, number them
sequentially, (e.g., f1, {2, f3)

Step 3 Go to the Graduate Office submission website. Email questions about submissions
to the Graduate Office.

Step 4 Login with your GUS ID and password

Step 5 Upload your electronic thesis

Step 6 After the thesis is approved, the student and the committee

members will receive email notification from the Graduate School

Step 7 The electronic thesis will be accessible through the Library digital
library to the communities stipulated by the student.

Checklist
One pdf file named according to the file naming conventions noted above

A separate file with copyright letters of permission, fair use determination, and/or public
domain statement, whichever is appropriate, and IRB approval memof(s) if
appropriate.

Separate media files for audio and video

Thesis approval form with original signatures

Permission to publish electronic version / Restriction statement

Request for printed/bound copies for academic department and/or student.



