Pittsburg State University

Faculty Senate Meeting

DATE: Monday, December 7, 2015

TIME: 3:00

LOCATION: Sunflower Room, Overman Student Center

AGENDA
I.  Call to Order
II.  Approval of November 23, 2015 minutes

III. Announcements

A. Provost and Vice President of Academic Affairs—Dr. Lynette Olson
B. PSU/KNEA Remarks—Dr. Tim Bailey
C. Student Senate Remarks— Marcus Clem
D. Unclassified Senate Remarks—Ms. Ashley Wadell
E. University Support Staff Remarks—Terri Blessent
F. Faculty Senate Report—Dr. Julie Samuels
IV.  Committee Reports
(Reports from committees will begin with Undergraduate Curriculum committee followed by Academic
Affairs)
A. Academic Affairs Committee—Chair: Andrea McConnaughey, Rion Huffman
e Undergraduate Curriculum Subcommittee—Chair: Greg Murray, James McBain
® Library Services Subcommittee—Chair: Randy Winzer
¢ Information Systems Subcommittee—Chair: Ram Gupta,
o Continuing Studies Subcommittee—Chair: Laura Covert, KristiFrisbee

e Departmental Academic Honors Subcommittee—Chair: Rion Huffman, Jamie
McDaniel

® Honors College Subcommittee—Initial Chair: Randy Winzer



e Writing Across the Curriculum Subcommittee— Chair: Andrea McConnaughey,
Grant Moss

e Diversity and Multicultural Affairs Subcommittee—Chair: Andrea McConnaughey,
Anil Lal, Gloria Flynn
Student Faculty Committee—Chair: Julie Dainty
All University Committee—Chair: Jim McBain, Christel Benson

Faculty Affairs Committee—Chair: Janis Schiefelbein, Anil Lal, Cliff Morris

2 ¢ 0 w

Constitution Committee—Chair: Neil Snow, Hazel Coltharp

=

General Education Committee—Chair: Mark Johnson, Kristi Stuck

G. Budget Committee—Initial Chair: Rebecca Butler, Kristi Frisbee

All University Committees or Other Appointments
e Academic Honesty Committee—Chair: Janice Jewett
V.  Unfinished Business:
VI. New Business:
VII. Open Forum:

VIII. Adjournment



Pittsburg State University
University Undergraduate Curriculum Committee

December 2, 2015 @ 11:00 a.m.
S224 Kansas Technology Center

Members present: Greg Murray (COT) — chair
Jim McBain (A&S)
Kristen Maceli (COB)
Brenda Roberts (COE) — recorder
Janice Jewett — ex-officio

Chair Greg Murray called the meeting to order.

llege jenc

English and Modern Languages
Request for New Course

ENGL 306 Theories & Technologies of Writing
ENGL 526 Writing in the Electronic Environments |
ENGL 527 Writing for the Public |

ENGL 528 Writing for Publication |

ENGL 529 The Art of Discourse |

ENGL 626 Writing in Electronic Environments ||
ENGL 627 Writing for the Public 1l

ENGL 628 Writing for Publication |

ENGL 695 Professional Writing Internship

Request for Deletion of Course
ENGL 501 Document Design
ENGL 503 Technical/Professional Editing
ENGL 504 Advanced Technical/Professional Writing
ENGL 505 Technical/Professional Writing Internship
Request for Revision to Curriculum

Standard Minor in English — remove ENGL 301; add ENGL 306

Technical/Professional Writing Minor — name change to Professional Writing;
and, change courses to reflect changes in Emphasis

Technical/Professional Writing Emphasis — name change to Professional writing;



and, other changes to program as outlined in request
Traditional Emphasis — remove 301; add ENGL 306

Motion to approve new courses, deletion of courses, and revision to
curriculum; second. Motion passed.

Mathematics
Revision to Course

Math 479 Techniques for Teaching Math — change credit hour from 1-3 to 3

Motion to approve; second. Motion passed.

College of Education
Teaching and Leadership
Request for Revision to Curriculum

International Teaching minor — change from 5 hours course offered in MLL to a 3
hour course; require students to take EDUC 308 as a 3 hour course.

Motion to approve; second. Motion passed.

College of Technology

Automotive Technology
Request for New Course

AT 415 Technical Spanish for the Transportation Industry

Motion to approve; second. Motion passed.

Meeting adjourned.

Respectfully submitted,
Brenda Roberts (recorder)



Pittshurg Stdte University

Irequest for New Course] |

{Undergraduate Course Numbers through Cotrse Nurnber 599} !

I

Department: English and Modem languages  College: Arts and Sciences

Subrmission Date: 30/12/15

Contact Person: Jamie McDandsl

Is this new course proposai related to, and/or affect, any other department’s/cotiege”s/unit’s curricula or pmgrams at

Psttshurg Szate University? |
{j Yes o

Whether @ “yes” or “no” response, piease pmmde an explanation. Provide decumentation of any discussions (& g. copies
of e-mm!s memos etc) that hwe acwrred

outside of thg Department,

Proposed Course:
Course Number: ENGL 306

Title of Course: Theories and Technologies of Writing

Faculty member i:] Chais

Cradit Hours: 3
Date first offered: 2016 Fall [ JSpring []Summer |

(Semester/Year) {check ail that apply}

PFrerequisite: None

Ceurse Description (as it will agggg in the nm%g log): ENGL 306: Theories and Technologies of Writing
Develon

ment of research approaches to theories of the writing process, the histor y and materiality of writing, ang

OUbjectives/Student Leammg Outcomes {as it will appear in the syllabus)
Student Learping Ou |

Rhg_’gcncal Kngwiedge

Regquest for New Course- Revised Sommer D013 b




|
1
|
Pittsburg Stote Uriversity

1
]
i

Assessment $trategws ie.g., exams, pm;acts, unwersstv mbﬂc, @it (as it mll awear in the mﬁiahusj}
Exams‘ it Ik i 1 ! s i £ 1 ] 3 <

Eﬂrou wish to attach a syllabus, you may attach it to the end of this documsnt as part of the packet.

Aeguest for Maw Course- Revised Summer 3013 2



Additional Questions
1.

Pittsburg St

ite University

Additional resources required {e.g. library or multimedia resources, technology, space, major expense, etc.):

Hone.

Will any add;tioﬁai student fees be required (e.g eguipment, clothing, travel, licensing, atc.}?
[:] Yas Mo if “ves,” please reatize thot it will need to goin cpproval of the President’s Coy

Please give the rationale for additional student fees:

A dr——

is this course to be considered for General Education? [} Yes No

ncH.

If “ves,” please indicate the University's General Education Goals met by this course AND the ammden& data

that will be collected to measure thase goals:

Please realize thot it will need to goin approvel of the General Educution Committee.

Will this course be required of any education majors? [ ] Yes [X] No
if “yes,” piease reciize that it wili need to hove the opproval of the Councii for Teacher Education.

What additional costs will be required for this course {e.g. staffing, equipment, et )?
Mone,

Reguest for Mew Course- Revised Swmmer 2013




Fitisburg Srqu Liniversity
PITTSBURG STATE UNIVERSITY |

LEGISLATIVE PROCESS
AUTHORIZATION/NOTIFICATION SKSN-OFF SHEET

[+ Approved: Department Chairperson G
Datey /7.4 Signature, Department Chairperson /¢./ /st
e
Approved: Collepe Curricilum Committee
Dateiy k z,(l_g Signature, Coliege Curriculum Committee Chair

Aﬁpmied: Dean of College o
DatE Z- .\ (‘/j» Sigﬂatur&, Dean N - m,. <
[

Approved: General Education Committee {if applicable}
Date Signature, General Education Committee Chair

0 O

Approved: Council for Teacher Education (if applicable)

Date Signature, Council for Teacher Education Chair
Approved: Faculty Senate University Undergraduate Curriculum Committee
Date M/ 115 Signature, Undergraduate Curriculum Committee Chair &)—- -

& Q

Y

Approved: Facuity Senate 7
Date Signature, Recording Secretary, Faculty Senate

Each college curriculum representative wili notify their respective college and department(s} of the compietian of the
approval process.

Originating Department: Please complete this form and upload to the Zimbra Briefrase, “Undergraduate Curticuium
kegisiation” (within the appropriate College folder, “Preliminary Legisiation”), to aliow for review and questions. Any
modifications should be saved as "origing/ file nome.version?.docx” {e.e. MATH 343 version 2.docx) and uploaded as
well. %

Please print the final version of this form, apply the appropriate signatures, and forward to the Gffice of the Registrar.

Please Note: This is a 2-3 month process, at least, and is designed to eliminate questions and concerns at the Beginning
of the process. Any guestions/concerns not addressed prior to the College Curriculum Commitiee and the Facity
Senate University Undergraduate Curriculum Committee may result in an additional month added to the process.

Request for New Coorse- Revised Summer 2013
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!
Fittshurg State University

[Request for Deletion of Ce}ursel

{Undergraduate Course Numbers through Course Number 695} |

Department: English and Modem Lenguages College: Arts and Sciences
Submissicn Date: 10/12/15

Contact Person: Jamie McDaniel B Faculty member [} Chair

Will this deletion affect, any other department’s/coliegs’s/unit’s curricula or programs at Pittsburg State University?

L]ves B no

'
l

Whether a “ves” ar “no” response, please provide an explonution. Provide docurnentation of any discussions (e g. copies
af e-mw.fs} memos, ete. ) thot have cccwred |

gutsude of the Demm

Purpose/lustification for Course Deletion: Revisions to
redundant.

Course to be Deleted:
Course Mumber: ENGL 501

Titie of Course: Document Desipn

Credit Hours: 3

Deletion Effective; Fall 2016 {Semester/Year}

Currently Offered: [X]fali [ ]Spring [_]Summer (check all that apply]

Was this course 3 part of the Generai Education package? [] Yes No

Is there a departmental course that will be proposed as a substitute? [ ] Yes [X] No
Please rediite that it will need to goin approval of the General Education Committee.

Was this course required of any education majors? | ] Yes o
if “yes,” please realize that it will need to have the approvaf of the Council for Teacher Educatwn. i

I

Request for Deletion of Cuurse- Revised Summer 2013 | 1
i
3




Pittsbury State University
PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

Approved: Department Chairperson e
i3 Signature, Department Chairperson __ LC 1o <

Date 42

Approved: College Curriculum Committee
Date 12! :;g Signature, College Curriculum Commitiee Chair

,

E]/ Appmv\e . Pean of College e 'ii’.fk,'j?’
Date \siz\S | Signature, Dean 7 "'""Tﬁf”ﬂ\ff T

0

L]

L

Approved: General Education Committee (if 2pplicable)
Pate Signature, General Educaticn Committee Chair

Approved: Council for Teacher Education (if applicable)
Date Signature, Council for Teacher Education Chair

Approved: Faculty Senate University Undergraduate Curriculum Committee
Date JA/4 /23" Signature, Undergraduate Curricuturn Committee Chalr

Approved: Faculty Senate
Date Signature, Recording Secretary, Faculty Senate

Each college curriculum representative will notify their respective coliege and department(s) of the completion of the
deletion.

Criginating Department: Please complete this form and upload to the Zimbra Briefcase, "Undergraducte Currictium
Legisiation” {within the appropriate College folder, “Preliminory Legisiotion”), to allow for review and questions. Any
modifications should be saved as “original file nome.version2.docx” {e.g. MATH 343 version 2.docx] and uploaded as
well.

Please print the final version of this form, apply the appropriate signatures, and forward to the Office of the Registrar.
Please Note: This is 2 2-3 month process, at least, and is designed to eliminate questions and concerns at the beginning

of the process. Any questions/concerns not addressed prior to the College Curriculum Comnmitiae and the Facuity
Senate University Undergraduate Curriculum Committee may resuit in an additional month added to the process.

Request for Deletion of Course- Revised Summer 2013



[Request for Deletion of Course]

fundergraduate Course Nusnbers through Course Number 6993

Department: English and Modery Languages  College: Arts and Scieaces i
Submission Date: 10/12/15 :

Contact Person: Jamie McDaniel Faculty member {B Chair

Wil this delstion affect, any other department’s/college’s/unit’s curricula or programs at Pittsburg State Uniuersntv?
[(Tves 4 no

Whether a “yes” or “no” response, please provide an expianation. Provide documentation of any discussions {e g. copies
of e-mmz‘s, memos etc. } that have occurmd

oulsi fth& artment. ' i

Purpose/lustification: for Course Deletion: Rewvisions g Professional Writing Emphasis curricutum make zhlis course
redundant. !

Course to be Deleted:
Course Number: ENGEL 503

Titie of Course: Tachnical/Profescional Editing

Credit Hours: 3 :

Deletion Effective: Fall 2016 {Semester/Year}

Currently Offered; [ | Fall Spring || Summer (check il that apply}

Was this course a part of the General Education package? [] Yes X No

Is there 2 departmental course that will be proposed as a substitute? [ | Yes 4 No
Flease realize that it will need to goin approvol of the Gererad Educotion Committee. !

Was this course required of any education majors? [ ] ves B no
If “ves,” please realize that it will need to have the approvol of the Council for Teacher Education.

Request for Deletion of Course- Revised Summer 2013 ‘ I



;
!
i
I
|
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Pittshurg Sf?ze University
PITTSBURG STATE UNIVERSITY !
LEGISLATHVE PROCESS

AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

Approved: Department Chairperson
€ H PP ; . F— T T e
Date g -/7 -/% Signature, Department Chairperson {0 e i f 5‘,_:’ FLFg g s

Approved: College Curricufum Committee ) _L/#;r;/ﬁ,ii:{r ~
Datel xl 9 k Y5 Signature, College Curriculum Committee Chair ‘
i\

Approved: Dean of College o ﬂz:if;(i;’i—f:” !
Dateg\izjyj Signature, Dean Soor ‘ :
A\ :

|
|
Approved: General Education Committee {if applicabie) ;
Date Signature, General Education Committes Chair 5

Approved; Council for Teacher Education (if applicahle}
Date Signature, Council for Teacher Education Chair 1

Approved; Faculty Senate University Undergraduate Curriculum Committes
Date /&é[lf Signature, Undergraduate Curriculum Committee Chair AO—}""""“\/

@)

DEQDDE}\E\EQ

Approved: Faculty Senate
Date Signature, Recording Secretary, Faculty Senate

Each college curriculum representative will notify their respective college and department{s) of the compfetioniof the
deletion. |

Originating Department: Please complete this form and upload to the Zimbra Briefcase, “Undergroduate Currft:é:r’um
£egz§!atiof1 fwithin the appropriate Coliege folder, “Prefiminary tegisfation”}, to allow for review and questions. Any
modifications should be saved as “ofiging/ file name.version2.docx” {e.g. MATH 343.version 2.docx) and uploaded as
well. |

Please print the final version of this form, apply the appropriate signatures, and forward to the Office of the Reéistraz.
- - ;

Please Note: This is a 2-3 month process, at east, and is designed to eliminate questions and concerns at the b Hming

of the prm‘:ess.‘f-\nv questions/concerns not addressed prior to the Coflege Curricutum Committee and the Facuelfv

Senate University Undergraduate Curricuium Committee may result in an additional month added to the process.

Request for Deletion of Course- Revised Summer 7013 : a




Flitshurg Stole Unfversity

{Request for Deletion of Course
{Undergraduate Course Numbers through Course Mumber 599}
Department: English and Modern [anauages College: Arts and Sciences '
Submission Date: 10/12/15
Contact Person: jamie McDaniel Faculty member E] Chair

Will this deletion affect, any other department’s/college’s/unit’s curricula or programs at Pittsburg State Univgrséty?
7] ves No

Whether a “yes” or “no” response, please provide an explanation. Provide documentation of any discussions {ef. g. copigs
of e-mails, memos, etc.) thot hove occurred., 3

redundant,

Course to be Deleted:
Course NMumber: ENGL 504

Titie of Course: Advanced Technical/Professional Writing |
Credit Hours: 3
Deletion Effective: Fall 2016 {Semestar/Yeart

Currently Offered: D Fall [ ISpring [] Summer (check aft that apply}

Was this course & part of the General Education package? [ ] Yes No

s there a departmental course that will be proposed as a substitute? [ ves B mo
Please realize thot it wili need to goin approval of the Generol Education Committee.

Was this course required of any education majors? [ Yes No
If “ves,” pleose realize that it will need to have the approvol of the Council for Teacher Education.

Request for Deletios of Course- Rovised Sumerer 2013 k:



Pfir_sburggjmte Unversity

PITTSBURG STATE UNIVERSITY
LEGISEATIVE PROCESS

AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

&

Approved: ﬁeg&ﬂment Chairperson
Bate &0

b,

;} g - < / ot o .
:5 Signature, Department Chairperson Wt f <72 Vv DYy e

o

Appraved: College Curriculum Committee o #w;?ﬁ‘f'ﬂf'
Date L2\ Sighature, College Curriculum Committee Chair ;! :
N

Approved: Dean of College e %

. € B S i

Date A5 20\S Signature, Dean AT AR = S A A '
R

\

Approved: General Education Committee (if appiicabie) |
Date Signature, Generaf Education Committee Chair

Approved: Council for Teacher Education (if applicable)
Date Signature, Council for Teacher Education Chair ;

Appraved; Faculty Senate University Undergraduate Curricuiurm Committe ;
Date / Z/Z/!ﬁfgﬂamre, Undergraduate Curricolum Comimnittee Chair N

—t &

D@DDE{_Q

Approved: Faculty Senate .
Date Signature, Recording Secretary, Faculty Senate

Each college curricuium representative will notify their respective college and department(s) of the completéo;%ﬁ of the
deletion. '

Originating Department: Please complete this form and upload to the Zimbra Briefcase, “Undergroducte Curri;krulum
Legistotion” [within the appropriate College folder, “Preliminary Legislation”), to allow for review and questions. Any
moditications should be saved as “original file name.version2.docx” {e.g. MATH 343 version Z.docx} and upioaded as
well. i

Please print the final version of this form, apply the appropriate signatures, and forward to the Office of the Registrar,
Please Note: This is & 2-3 month process, at least, and 15 designed o eliminate questions and concerns at the beginning

of the process. Any questions/concerns not addressed prior to the College Curriculum Committee and the Fac%:ity
Senate University Undergraduate Curricutum Committee may result in an agditions! month added to the process.

Reguzst for Deletion of Course- Revised Summer 2015 2




uest for Deletion of Cou
(Undergraduate Course Numbers through Course Number 699)

Department: English and Modern Languages  College: Arts and Sclences
Submission Date: 10/12/15

Contact Person: Jamie McDaniel Faculty member [_] Chair

Will this deletion affect, any other department’sfcoliege’s/unit’s curricula or progmms at Pittsburg State University?

] Yes X No

Whether a “yes” or “no” response, please provide an explonation. Provide documentation of any discussions {e.g. copies
ofe-rm!ls memos,etc}tlmhaveoacunrd

Course to be Deleted:
Course Number: ENGL 505

Title of Course: Technical/Professional Writing internship
Credit Hours: 1to3
Deletion Effective: Fall 2016 (Semester/Year)

Currently Offered: [ Fall [ Spring [X] Summer {check ail that appiy) .

Was this course a part of the General Education package? [ ] Yes [ No

is there a departmental course that will be proposed as a substitute? [] Yes [ No
Please realize that it will need to gain approval of the General Education Committee.

Was this course required of any education majors? [_] Yes No
If “yes,” please realize that it will need to have the approvol of the Councll for Teocher Education.

Request for Deletion of Course- Revised Summer 2013 1




Pittsburg State University

PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS A
AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET
. 3
[3~  Approved: Department Chairperson e

7 S
Date/f vz zj/s‘,ignature, Department Chairperson {f Yl a 14 // / £é s e i
Approved: College Curriculum Committee , — -
Pate \\\ ; !55 Signature, Coliege Curriculum Committee Chair £y 9/\/‘7% ‘
Approved: Dean of College L %_j
Datek\!zhﬁ Signature, Dean d‘fg?

Approved: General Education Committee (if applicable}
Date Signature, General Education Committee Chair

Approved: Council for Teacher Education {if applicable)
Date Signature, Council for Teacher Education Chair

Approved: Facuity Senate University Undergraduate Curriculum Committee
Date/A/2{ I(Signature, Undergraduate Curriculum Committee Chair ég)r/‘/"'&\)/ f

0 00§ g

Approved: Faculty Senate
Date Signature, Recording Secretary, Faculty Senate

Each college curriculum representative will notify their respective college and department{s) of the completion of the
detetion.

Originating Department: Please complete this form and upload to the Zimbra Briefcase, “Undergraduate Cuf{icuium
Legisiation” (within the appropriate College folder, “Prefiminary Legisiation”), to allow for review and questué;ns. Any
modifications should be saved as “origina/ file nome.version2.docx” (e.g. MATH 343 .version 2.docx) and uplobded as

well.
Please print the final version of this form, apply the appropriate signatures, and forward to the Office of the Registrar.
Please Note: This is a 2-3 month process, at least, and is designed to eliminate questions and concerns at the beginning

of the process. Any questions/concerns not addressed prior to the College Curriculum Committee and the Fa?culty
Senate University Undergraduate Curriculum Committee may result in an additional month added to the process.

Request for Deletion of Course- Revised Surmmer 2013




Rittsiung State Unbversity

Request for New Course
(Unﬁee'graduate Course Numbers through Course Number 659

Department: Enplish and Modem langusges  College: Arts and Sciences
Submission Date: 10/12/15

Contact Person: Jamie McDaniel Faculty member [} Chair

Is this new course proposal related to, and/or affect, any other department’ s/coflege’s/unit’s curricula or programs at
Pittsburg State University?

[1ves B wo

Whether o "yes” or “no” response, please provide arn explonation. Provide documentation of any discussions {e.g. copies
of e-mm!s, memm, etc. } that hove occurmd

gutside of the Deggrtment,

Proposed Course:
Course Number: ENGL 526

Title of Course: Writing in Electronic Environments | { 3

Credit Hours: 3

Date first offered: 2018 Fall [ |Spring [ ]Summer
(Samester/Year {check all that apply}

Prerequisite: None

Course Bescrigtwn asitwlii in the ) NGL 26 wmm ing

Objectives/Student Learning Outcomes (as it will appear in the syllabus)
Student Learning Outcomes

Rhetorical Knowledpe
+_Students identify varied rhetorical situations calling for a wid

Reguest for New Dourse- Revised Summer 30132



Pittslrerg State University

Craft & Editing

if you wish to attach a syllabus, you may attach it to the end of this document as part of the packet.

2
Reguest for Mew Course- Revised Summer 253



Pittsburg Stote Unlversity

Additional Questions

1.

feguest for New Course- Revized Surnmer 2013

Additional resources required {e.g. library or muitimedia resources, technology, space, major expense, eic.k:
Mone.

Will any additional student fees be required (e.g. equipment, clothing, travel, licensing, etc.j?
[:] Yas N If “yes,” please reafize thot it will need to gain opproval of the President’s Council.

Piease give the rationale for additional student fees:

is this course to be considered for General Education? ] Yes DJ No

if “yes,” pleass indicate the University’s General Education Goals met by this course AND the assessment data
that will be collected to measure these goals:

Please realize that i will need to gain approvol of the General Education Committee.

Wil this course be required of any education majors? [ ] Yes No
If “yes,” pletse realize thot it will need to have the approval of the CouncH for Teocher Education.

What additional costs wiil be required for this course {e.g. steffing, equipment, ete.}?
fNone.



Fittsburg Stote University
PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/MOTIFCATION SIGN-OFF SHEET

e

-

[ Appraved: Department Chairperson
Date 4 -7 s Signature, Department Chairperson

7

. - . - N
iy 7 yd k
i

Ty

F'f.-f."‘ i /"-—u

Approved: College Curriculum Committee A s
Date M\ 2. A1 Signature, College Curriculum Committee Chair 7 f
NN

Approved: Dean of College T o
Date i\.i?_ﬂl ?,;‘ Signature, Dean ‘fF/ 7 T

Approved: General Education Committee (if applicable)
Date Signature, General Education Committee Chair

N

Approved: Counci for Teacher Education (if applicable)
Date Signature, Council for Teacher £ducation Chalr

Approved: Faculty Senate University Undergraduate Curriculum Commities
Date/d/e/ 1T Signature, Undergraduate Curriculum Committee Chair

E]EI\[]E]

Approved: Faculty Senate
Bate Sigrature, Recording Secretary, Faculty Senate

Each college curriculum representative will notify their respective college and department{s) of the compietion of the
approval process,

Originating Department: Please complete this form and upload to the Zimbra Briefcase, “Undergraduate Curricufum
Legisiation” {within the appropriate College folder, “Prefiminary Legisiation”), to allow for review and questions. Any
modifications should be saved as “original file name.version2.docx” (e.g. MATH 343 version 2.docx} and uploaded as
well.

Please print the final version of this form, apply the appropriate signatures, and forward to the Office of the Registrar,

Flease Note: This is a 2-3 month process, at least, and is designed to eliminate questions and concerns at the heginning
of the process. Any questions/concerns not addressed prior to the Coflege Curriculum Committee and the Faculty
Senate University Undergraduate Curriculum Committee may resuit in an additional month added to the PIOCESS,

Loy

Requrest for Mew Course- Revised Summer 2013



Pittsburg Stote University

[Request for New Course]

{Undergraduate Course Numbers through Course Mumber 659)

Depariment: Engdish and Modern Languagss Collegs: Arts pnd Sciences
Subraigsion Date: 10/12/15

Contact Person: Jamie McDariel Fatulty member [_| Chair

Is this new course propusal refated to, and/or affect, any other department’s/coliege’s/unit’s curricuia or programs at
Pittshurg State University?

{1 ves No

Whether a “yes” or “no” response, please provide on explonation. Provide documentotion of any discussions fe.g. copies
of e-mmfs, memos, ote.) tfwf ftave omd

outside of the Begartman A

Proposed Course:
Course Number: ENGL 527

Title of Course: Writing for the Public){  }

Credit Hours: 3

Date first offerad: 2016 B Fali [ Ispring [ Summer
{Semester/Vear) {check alf that apply}

Prerequisite: None

Objectives/Student Leaming Cutcomes {as it will appear in the syllabus)
Student Learping Outcomes

Rhetorical Kn@ieﬂge

Requost for Mewr Course- Revised Summer 2013 1



Pittsbury Stote University

[ if you wish to attach a syllabus, you may attach it to the end of this document as part of the packet.

Reyguest for New Course- fevised Sumener 2013 2



Pittsburg State University

Additional Questions

1.

Additional resources required {e.g. library or multimedia resources, techrology, space, Major expense, etc.i
None.

Will any additional student fees be required {e.g. equipment, clothing, travel, licensing, etc.)?
(] ves No if “yes,” please realize that it will need to gain approvol of the President’s Council,

Please give the raticnale for additional student feas:

ts this course to be considered for Generai Education? [ Yes [X] No

If “yes,” please indicate the University's General Education Goals met by this course AND the assessment data
that will be collected to measure these goals:

Please realize that it will need to gain approvel of the General Education Committee.

Will this course be required of any education majors? [_] Yes No
if “yes,” please reafize that it wilf need to hove the approval of the Councif for Teacher Education,

- What additional costs will be required for this course (e.g. staffing, equipment, ete.)?

None,

Request for New Course- Revised Summer 2013 ¥



Pittsburg State University
PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

E} Approved: Department Chairperson /e .
Datesr £z ’fignature, Department Chatrperson £ / -ff idk

[ Approved: College Curriculum Committee -
Date\}2. 115 Signature, College Curriculum Committee Chair i A

[ Approved: Dean of College P
Date Uii?g} LS Signature, Dean ___-#" - /7

Approved: General Fducation Commitiee (if applicable)
Date Signature, General Education Committee Chair

Approved: Council for Teacher Education (if applicable)
Date Signature, Council for Teacher Education Chair

Date /2./1 /15 Signature, Undergraduate Curriculum Committee Chair ® M"_’ES_

Approved: Facuity Senate
Cate Signature, Recording Secretary, Faculty Senate

]
B/ Approved: Faculty Senate University Undergraduate Curricutum Committes 2
[

Each college curriculum representative will notify their respective college and department(s) of the completion of the
approval process,

Originating Department: Please compiete this form and upload to the Zimbra Briefcase, "Und‘ergmduare Cr{rricuium
Legisiation” (within the appropriate College folder, "Prefiminary Legisiation”}, to allow f{:ff raview and quastror;s. inv
modifications should be saved as “origingl file name.version2.docx” (e.g. MATH 343 .version 2.docx} and uploaded as

wefl.

Please print the final version of this form, apply the sppropriate signatures, and forward to the Office of the Registrar.
Please Note: This is a 2-3 month process, at least, and is designed to eliminate questions and concerns at the beginning

of the process. Any guestionsfconcerns not addressed prior to the College Curriculum Committee and the Fa::uEtSy
Senate University Undergraduate Curricutum Committee may result in an additionat month added to the process.

Request for Newe Course- Revised Summer 2013



Fittsburg State University

Request for New Course]
{Undergraduate Courss Numbers thraugh Course Number 639]

Department: English and Modem Languages Collega: Arts and Sciepres
Submission Date: 10/12/15

Contact Person: jamie McDaniel - Faculty member {:] Chair

i5 this new course proposai refated to, and/for affect, any other department’s/college’s/unit’s curricula or prs}grams at
Pittsburg State University?

1ves I no

Whether a “yes” or “ne” response, please provide on explanation. Provids documentation of any discussions (e 4. copies
of e-muaiis, memas, etr. ) thot hove acrurred

outsudeof tiw Degarhnmt. o | !

Proposed Course:
Course Number: ENGL 528

Title of Course: Writing for Publication I { } ,
Credit Hours: 3 '
|

Date first offered: 2016 - Blrat [Jspring [ summer |
{Semester/Year} {check all that apply) s

Prerequisite: None i

course E}escriptxan (gg gt wi& aamg in the neyt mta&g} gﬁﬁL §28 Wnﬁng fer Publication | { }

rogram guided mstructmnald ign nncs §es

Cbjectives/Student Learning Outcomes (as it will appear in the syllabus) j
Student Learning Cutromes !

Rhetoricat Km@g %

feqest for Mew Covrse- Revised Summer 2033 ' I



i

Pittsburg State University

Lif you wish to attach a syllabus, you may attach it to the end of this document as part of the packet.

Request for New Ciurse- Rovised Susmener 2013 !



|
Pittsburg State University

Additionat Questions g
1. Additional resources required (e.g. library or multimedia resources, technoiogy, space, major expense, gic.):

Mone.

2. Wil any additional student fees be required (e.g. equipment, clothing, travel, licensing, etc.})?
[ Yes Mo  If “ves,” please realize that it will need tu goin approval of the President’s Councit

Please give the rationale for additional student fees:

3. Is this course to be considered for General Education? [_] Yes No

if “yes,” please indicate the University's General Education Goals met by this course AND the asaemeﬁt data

that will be collected to measure these goals: |
!

Please realize that it will need to gain vpproval of the General Education Committee. |

4. Will this course be required of any aducation majors? [ | Yes No
if “yes,” please realize thot it will need to hove the approval of the Council for Teacher Education.

2. What additional costs will be reguired for this course {e.g. staffing, equipment, etc.)?
None,

Regisest for New Course- Revised Summer 2013 ; 3



Pittsburg State University

PITTSBURG STATE UNIWVERSITY
LEGISLATIVE FROCESS
AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

[} Approved: Department Chairperson P S A TEE—
Date 1o f-vi Department Chairperson /. Abogi L il i vaa o T

E]"/ Approvgd: College Curricutum Commitiee L T

Date L\ 2115 Signature, College Curriculum Committee Chair
§

E/ Approved: Dean of Coliege
Date\\ziiy  Signature, Dean

Ay
Approved: General Education Committee [if applicable)

Date Signature, General Education Committee Chair

]

Approved: Councii for Teacher Education {if applicable) i
Date Signature, Council for Teacher Education Chair |

Date/2/ lf/Signature, Undergraduate Curriculum Commitiee Chair P

A

[]
E_-;I/ App rove?: Faculty Senate University Undergraduate Curricilum Committee
il

Approved: Faculty Senate
Date Signature, Recording Secretary, Faculty Senate

Each college curricutum representative will natify their respective college and departmentfs) of the completion of the
approval process,

Originating Department: Please complete this form and upload to the Zimbra Briefcase, “Undergraduate Curricufum
. Legistation” {within the appropriate College folder, “Prefliminory Legisiotion”}, to aliow for review and questions. Any
medifications should be saved as “original fite nome.version2.docx” {e.g. MATH 343.version 2.docx) and uploaded as
well

Please print the final version of this form, apply the appropriate signatures, and forwarg to the Office of the Registrar.
Please Note: This is a 2-3 month process, at least, and is designed to eliminate questions and concerns at the beginning

of the process. Any guastions/concerns not addressed prior ta the College Curriculum Commitiee and the Faculty
Senate University Undergraduate Curriculum Committee may resuit in an additional month added 1o the process.

Request for Mew Course- Revised Summer 2013 ¢



Pittsburg Stote University

IRequest for New Course}
{Undergraduste Course Nurnbers through Course Humber £39)

Department: English and Modern Languages Coliege: Arts and Sciences
Submission Date: 10/12/15

Contact Parson: jamie McDaniel 53 raculty member [} Chair

Is this new course proposat related to, and/or aﬁect, any other department’s/college’s/unit’s curricula or programs at
Pittshurg State University?

[ ves X o

Whether o “yes” or "no” response, please provide on explonation. Provide documentation of uny discussions (€.g. copies
af e«mmﬁs Wgrnos, emj thm' fwve occwred

ﬂutsuie nf thg ” g t. ..

Proposed Course:
Course Number: ENGEL 529

Title of Course: The Art of Discourse | | ]

Credit Hours: 3

Date first offered: 2016 Fall [ Jspring [ ] Summer
{Semester/Year} {checi all that apply)

Prerequisite: None

e Art fﬂismu

Objectives/Student Learning Outcomes [as it will appear in the syilabus)
Student Learning Qutcomes

Bhetorical Knowledge

Request for Mevw Course- Revicsd Summer 2013 3



Pitlshurg State University

Assessment Strat@gm {e.g exams, ;ﬂ:ts, unwes‘satv subric, eic. {as 4 waﬂ appear in t%m svﬂahus

[ if you wish to attach a syliabus, you misy attach 7t to the end of this document as part of the packet,

fequest for Mew Course- Revised Surmamer 2015 2



Fittshurg State Univarsity

Additional Questions

L

Additional resources required (e.g. library or multimedia resources, technology, space, major expense, etc.):
Nons. ‘

Will any additional student fees be required (e.g. equipment, clothing, travel, licensing, etc.}?
] ves Mo  if "ves,” please realize that it will need to gain approvel of the President’s Council.

Please give the rationale for additional studeny fees:

s this course to be considerad for Generat Education? [ ] Yes No

if “yes,” piease indicate the University’'s Generzl Education Goals met by this course AND the assessment data
that will be collected to measure these goals:

Please realize that it wilf need to goin approvol of the Generol Education Committee. |

Will this course be required of any education majors? [ | ves No :
If “yes,” please reafize thot it wili need to hove the approval of the Council for Teacher Education.

Whiat additional costs will be required for this course {e.g. staffing, equipment, etc.}?
Mone.

Redquest for New Cotrse- Revised Summer 2013 +



PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

"" Approved; Department Chairperson S .\,]ww,
Date /2 /-4 Signature, Department Chatrperson __ /[ f/ /4 [ 77 i

7 A

Pittsburg Stote University

-
5 N

\

)
\'\_‘E
=
-4 z\;
\\ \

Approved: College Curriculum Committee d—"»ﬂ“ #;‘ S

Datey, il z §§ﬂ2 Signature, College Curricufum Committee Chair ’

Approved: Dean of College L
Date‘skizilﬁﬁ Signature, Dean 7
\

Approved: Genersl Education Committee (if applicable)
Date Signaiure, General Education Comraittes Chair

N

Approved: Council for Teacher Education (if applica ble)

Date Signature, Council for Teacher Education Chair

Approvest: guity Senate University Undergraduate Curriculum Committee 2

Date[Z{L/15 Signature, Undergraduate Curriculur Comemittee Chair Q

0O O O

Approved: Faculty Senate

Date Signature, Recording Secretary, Faculty Senate

Each college curriculum representative wil notify their respective coltege and department{s) o
approval process.

f the completion of the

Originating Department: Please complete this form and upload to the Zimbra Briefcase, “Undergroduate Curricufum
Legisiation” fwithin the appropriate College folder, “Preliminary Legislation”}, to allow for review and questions. Any
madificaticns should be saved as “origingl file name.version2. docx” (e.g. MATH 343 vearsion 2.docx) and uploaded as

wiell,

Please print the final version of this form, apply the appropriate signatures, and forward to the Office of the Registrar,

Please Note: This is a 2-3 month process, at least, and is designed to eliminate questions and concerns at the heginning
of the process. Any questions/concerns not addressed prior to the Coliege Curricutum Committee and the Faculty
Senate University Undergraduate Curriculum Committee may result in an additional month added to the process,

Request for New Copurse- Revised Summer 2073



Pittsburg State Unlversity

IRequest for New Course|

{Undergraduste Course Mumbers through Course Numbar 655}

Department: English and Modern Lsngugges College: Arts and Sciences
Submission Date: 10/12/15

Contact Person: Jamnle McDanie! 52 raculty member [ ] Chair

Is this new course proposal related 1o, and/or affect, any other depariment’s/college’s/unit’s curricula or programs at
Pittsburg State University?

1 tes No

Whether a “yes” or “no” response, please provide on explanation. Provide documentution of any discussions {e.g. copies
of Malfs, memos, eic.) that hmre mrwrred

utside of t!'le Qeggm nt,

Proposed Course:
Course Number: ENGL 526

Title of Course: Wrlting in Electronic Environments H { }

Credit Hours: 3
Date first offered: 2016 fali  { 1spring [ ] Summer
{Semester/Year) {check all that apply)

Prerequisite: ENGL 526: Writing in Electronic Environ

Objectives/Student Learning Qutcomes {as # will appear In the syllabus)

Student Learning Outcomes
Rhetorical Knowledge

Aequest for New Course- Revised Summer 30132 ,



Pittsbury Stute University

| you wish to attach a syilabus, you may attach it to the end of this document as part of the packet.

Rexpuest for New Course- Revised Summer 2053 2



Pitisburg State University

Additional Questions
1. Additionz! resources required (e g library or multimedia resources, technology, space, major expense, etc.):

!ﬁgn&

2. ‘Wil any additional student fees be required (e.g. equipment, clathing, travel, licensing, ete.)?
] ves No  If “yes,” please realize thot it will need to gain approval of the President’s Council,

PMease give the rationals for additional student fess:

3. {s this course 1o be considered for Generai Sducation? || Yes No

If “yes,” please ndicate the University’s General Education Goals met by this course AND the assessmant data
that will be collected to measure these goals: _

Please reglize that it will need to goin approval of the General Education Committee.

4. WHi this course be required of any education majors? f:l Yes No
if “yes,” please realize that it will need to hove the opprova! of the Council for Teacher Education.

5. What additionaf costs will be required for this course (e.g. staffing, ecuipment, ofc.}?
Mope_

Request for New Course- Revised Summar 2013 P
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Pittshurg Stote University
PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

Approved: Department Chairperson P
Date & 7z 4 Signature, Department Chairperson __ [ ¢ &¢ v

Approved: College Curriculum Committes
Datey 3&11 5 Signature, College Curricutum Committee Chair

Approved: Dean of College =
Date E‘EE%I\E’&- Signature, Dean 77

Approved: General Education Committee {if applicable)
Date Signature, General Education Committee Chair

Approved: Councif for Teacher Education (if applicable)
Date Signature, Council for Teacher Education Chair

Approved: Faculty Senate University Undergraduate Curriculum Committee
Date {2/2 /¢ S Signature, Undergraduate Curriculum Comrmittee Chair gé/k/‘ﬁ M

a

Approved: Faculty Senate
Date Signature, Recording Secretary, Faculty Senate

Each college curriculur representative will notify thelr respective college and department(s} of the compietion of the
approval process,

Originating Department; Please complete this form and upload to the Zimbra Briefcase, “Undergraduate Curricuium
Legistation” {within the appropriate College folder, “Preliminory Legistation”}, 1o altow for review and guestions. Any
modifications should be saved as “origing! file name.version2.docx” {e.g. MATH 343.version 2.docx} and uploaded as

weil.

Please print the final version of this faem, apply the appropriate signatures, and forward to the Office of the Registrar.

Please Note: This is & 2-3 month process, at least, and is designed to eliminate questions and concerns at the beginning
of the process. Any questions/concerns not addressed prior to the College Curriculum Committee and the Faculty
Senate University Undergraduate Curriculum Committee may result in an additional month added to the process.

Request for New Course- Revised Summer 2043



Pittsburg State Unlversity

IRequest for New Course|
{tindergraduate Course Numbers through Course Numnbir 599}

Coiiege: Arts and Sciences

Department: Enelish

Subrnission Date: 1 g;m |

Contact Person: jamie McDani Faculty member [} Chair

s this new course proposal related to, and/or affect, any other department’s/calege’s/unit’s curricula or programs at
Pittsburg State University?

DVesNG

Whether @ “yes” or “no” response, please provide an explanation. Provide documentation of any discussions fe.g. copies
of e-mails, memos, etc. ) that have orcurred.

The class is administered through the English and Modern Lansuage:

outside of the ritment.

Proposed Course:
Course Number: ENGLG77

Title of Course: Writing for the Public !t { }

Credit Hours: 3
Date first offered: 2016 Ddran [spring [ Summer
{SemesterfYear) {check ali that apply)

gggg_@m guided hy mstructmnai zieswz ag ' glgs

Objectives/Student Learning Outcomes {as it will appear in the syliabus)
student Learming Outcomes

Process and Collaborative Textual Evaluation

Request for New Course- Revised Summer 2013 1



Pittsburg State Unfversity

Additional Questions
1. Additional resources required (e.g. iibrary or multimedia resources, technology, space, major expense, et}

None.

4. Willany additional student fees be required (e.g. equipment, clothing, travel, licensing, etc.}?
[ ) Yes Mo If “ves,” please reafize that it will need to gain approval of the President’s Council

Please give the rationale for additionat student fees:

3. Is this course to be considered for General Education? [ ] Yes ftes

If “yes,” please indicate the University’s General Education Goals met by this course AND the assessment data
that will be collected to measure these goals:

Please reolize that it will need to goin opprovel of the General Education Cornmittee.

4. Will this course be required of any education majors? [ ] Yes No
If "yes,” please reafize that it will need to have the approval of the Council for Tescher Education.

5. What additional costs will be required for this course (e.g. staffing, equipment, etc.)?
None,

Requint for Wew Course- Reised Surmmer 2013



Pittsburg State University

PITTSBURG STATYE UNIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

.
T

S

Approved: Department Chairperson Py
Datey 77 ;+ Signature, Department Chairperson (/.6 ot

z":f f’jf £ inf“‘mw:‘

#
4

{F

Approved: College Curricuium Committee .
Dateyn) 211G Signature, College Curriculum Committee Chair e S
L-\-—Q-z-\ e

Approved: Dean of College ﬁ
Dategiilﬁh& Signature, Dean 7

Approved: General Education Committee {if applicahle)
Date Signature, General Education Committee Chair

N

Approved: Council for Teacher Eduration {if applicable) .
Date Sighature, Courcit for Teacher Education Chair

Appraved: Faculty Senate University Undergraduate Curricilum Committes
Date/A/2./135 Signature, Undergraduate Curriculum Committee Chair

N
/ @)

DB{BD

Agpraved: Faculty Senate
Date Signature, Recording Secretary, Faculty Senate

Each college curriculum representative will notify their respective college and department{s} of the completion of the
approval process.

Originating Department: Please complete this form and upload to the Zimbra Briefcase, “Undergraduate Curriculurm
Legislation” {within the appropriate College folder, “Prefiminory Legisiation”), to allow for review and questions. Any
modifications should be saved as “originaf file name.version2.docx” {e.g. MATH 343.version 2.docx) and uploaded as
weh.

Please print the final version of this form, a;ﬁp!y the appropriate signatures, and forward to the Office of the Registrar.
Please Nota: This is a 2-3 month process, at least, and is designed to eliminate questions and concerns at the beginning

of the process. Any questions/concerns not addressed prior to the Coliege Curriculum Committee and the Facuity
Senate University Undergraduate Curriculum Committee may result in an additional month added to the process.

Request for New Course. Revised Summer 2013 4



Pittsburg Stote University

IRequest for New Course|

(Undergraduate Course Numbers through Course Number 58%)

Departrnent: Englig] pderm Languss Collage: Arts and Sdences i
Submission Date; 10[1212& i

‘ ! '
Contact Person: Jamie McDaniel Faculty member ;:] Chair

is this new course proposal related to, and/or affect, any other department’s/college’s/unit’s curricula or programs at
Pittshorg State University?
1ves B no

Whether a "ves” or “no” response, please provide an explonotion. Provide documentation of any discussions (e.g. copies
of e-»mmfs memos, etc.) that hmfe accurred

JSTEInS

u:side af tbg Department.

Proposed Course:
Course Number: ENGL 628

Titte of Course: Writing for Publication 1}

Credit Hours: 3

Date first offerad: 2016 Fali [ ]spring [ ]Summer
{Semester/Year} {check ail that apply)

Prerequisite: ENGL 528: Writing for Publication ¢ [ ]

fo P x:auo

Objectives/Student Learning Outcomes (as it will appear in the syllabus)
Student Learning Oy

Rhetorical Knowledpe

Brocess and Collaborative Textual Eva iation

Regeast for Rew Cowrse- Revised Summer 2043



Pittshurg Sm{e miversity

3 - wiriting proj

{ if you wish to attach a syllabus, you may attach it to the end of this document as part of the packet.

Request for New Covrse- Revised Summer 253




Pittsbury State Universify

Additional Questions
1. Additional resources required {e.g. tbrary or multimedia resources, technology, space, major expense, etc.):

Nene.

2. Wil any additional student fees be required (e.g. equipmant, clothing, trave!, licensing, etc.)?
[ ves [X No  if "yes” please realize that it will need to gain approvel of the President’s Council

Please give the rationaie for additiona! student fees:

3. s this course to be considered for General Education? [ | Yes No

K "yes,"” please indicate the University’s General Education Goals met by this course AND the assessment dauta
that will be colfected to measure these goals:

Piegse realize that it will need to gain opproval of the General Education Committee.

4. Will this course be required of any education majors? [ ] Yes Ko
if “yes,” please reatize thot it will heed to have the approvol of the Council for Teacher Eduration.

5. What additional costs will be required for this course {e.g. staffing, equipment, etc.)?
None,

Request for Mew Course- Revised Summer 2013 2




PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS

Bittsburg State U

AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET
[ Approved: Department Chairperson RO ; i e ]
Date/z-r2 g5 Signature, Depariment Chairperson {5 e RS S el

Approved: Coliege Curricufum Committee

A

Date y Iz{ 1%, Signature, College Curriculum Committee Chalr
\_ B

Approved: Dean of College
Date gaizh 4 Signature, Dean
SN

Approved: General Education Committee (if apphicable)

n

Date Signature, General Education Committee Chair

Approved: Coundil for Teacher Education {if applicable)
Date ____ Signature, Council for Teacher Education Chair

niversity

Approved: Faculty Senate University Undergraduate Curricuom Committ

Date/Z/L/15 Signature, Undergraduate Curriculym Committee Chair

[ QD ]

Approved: Faculty Senate
Date Signature, Recording Secretary, Facuity Senate

A M
~ @)

Each college curriculum representative will notify their respective college and department{s) of the completion ofithe

approval process.

Orig_inat.ing Degar;ment: Piease complete this form and upload to the Zimbra Briefcasa, "Undergroducte Curriculum
Legrs;futao{? (wuthm‘ the approgriate College folder, “Prefiminary Legistation”), to allow for seview and guestions. Any
modifications should be saved as “original file name.version2.docx” (e.g. MATH 343.version 2.docx) and uploaded las

well.

Please print the final version of this form, apply the appropriate signatures, and forward to the Office of the Registrar.

Please Note: This is a 2-3 month process, at least, and is designed to eliminate questions and concerns at the beginning

of the prm?ess.'Any questions/concerns not addressed prior to the College Curricutum Committee and the Faculty
Senate University Undergraduate Curriculum Commitiee may result in an additional month added to the process.

Reguese for New Course- Revised Summer 2003




Pittsburg Stgie University

[Request for New Course]

{Undergraduate Coures Numbers through Course Mumber 639) |

Department: English and Modern Languages  College: Arts and Sciences o

Submission Date: 10/12/15

Contact Person: Jamie McDantel fFaculty member || Chair
|

s this new course proposal refated to, and/for affect, any other department’s/coliege’s/unit’s curriculs or prog'ams at

Plttsburg State University?

[ves K o

Whether a “yes” or “no” response, please provide on explonation. Provide docurmentation of any discussions {2.g. copies
of ewmmls, memos em} thaz ?}we occurred,

Guts:de ﬁf riment.

Proposed Course:
Course Number: ENGL 655

Title of Course: Professional Writing Internship
Credit Hours: 1103

Date first offered: 2016 DAFalt [ Jspring [ Summer
{Semester/Year) {eheck all that appiy}

Prerequisite: Permission of instructor.

Objectives/Student Learning Qutcomes (as it will appear in the syllabus} !

Student Leaming Ouicomes ‘
Rhetorical i(now!ggg

Request for New Courte- Revised Surmer 2013




l
[
Pitisburg State University

\
i
“m[ 1104

Assessiment Strategfes [e.g., exams, pmjects university rubric, atx: {as it will appear in the syllahusj}
Exams; writing projecis esged with the PSL Writing Rubric; portfolio with reflec

I you wish to attach a syllabus, you may attach it to the end of this document as part of the packet.

Request for New Course- Revised Summer 2033




Pittsbury Stote University

Additional Questions
1. Additional resources required {e.g. library or multimedia resources, technology, space, major expense, elc.):
None.

2. Will any additional student fees be required {e.g. equipment, clothing, travel, licensing, etc.}?
[:} ves [ Ne if “yes,” please reclize thot # will need to gain opproval of the President’s Councll,

#laase glve the rationale for additional student fees:

3. 15 this course to he considered for Ganeral Fducation? ] Yes Mo

if “yes,” pleass indicate the University’s General Education Goats met by this course AND the assessment data
that will be collected to measure these goals:

Please reafize that it will need to goin approval of the Generof Education Committee.

4. Will this course be required of any education majors? [ | Yes [X] No
if "yes,” please realize that it will need to have the approval of the Countil for Teocher Education.

5. What additional costs will be required for this course {a.g. staffing, equipment, etc.)?
None,

Reguest for Mew Cowrse- Revized Summer 2013 2




PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

Approved: Department Chairperson y
Date -+ i

<4 Signature, Department Chairperson _/ s £ s ,_-{‘

Pittsburg 5to

te Liniversiiy

Approved: College Curriculum Committes

N F

Date \§ h “5 Signiature, College Curricutum Committee Chair /

[
1“.
b,
%,
Y

Approved: Bean of Coliege o
Datey, kkz!i ¢ Signature, Dean Ff

Approved: General Education Committes {if applicable]
Date Signature, General Education Committes Chalr

Approved: Councit for Teacher Education {if applicable)
Date Signature, Councit for Teacher Education Chair

Date [&/2./7 '—gignature, Undergraduate Curriculum Committee Chair

Approved: Faculty Senate University Undergraduate Curriculum Committee
Ay

EE[QDD

Approved: Faculty Senate
Date Signature, Recording Secretary, Facuity Senate

@)

Each college curriculum representative will notify their respective coliege and department(s) of the completioh of the

approval process,

Originating Department: Please complete this form and upload to the Zimbra Briefcase, “Undergraduate Curricuium
Legisintion” {within the appropriate Collage folder, “Preliminary Legisiation”}, to allow for review and questions. Any
modifications shauld be saved az “origingl file nome.version2.docx” {e.g. MATH 343 version 2.docx) and uploaded as

welf,

Please print the final version of this form, apply the appropriate signatures, and forward te the Office of the Registrar.

Please Note: This is 2 2-3 month process, at least, and is designed to eliminate guestions and concerns at the Yeginning
of the process. Any questions/concerns not addressed prior to the College Curriculum Committee and the Fac 1ty
Senate University Undergraduate Curriculum Committee may result in an additional month added to the process.

Request for Mew Course. Revised Surnmar 3013




FittshurgState University

Request for Revision to Curriculum]

Revision for: [ major Minor [_| Emphasis [ ] Certificate

Department: English College: Arts and Sciences

Subrission Date: 10/12/15 Revision Effective: Fall, 2016

Contact Person: jamie McDaniel B raculty memi:;:f :E:] Chair

Mame of Existing Majer or MinorfEmphasis/Certificate: Standard Minor in English :

if proposing o nome chonge to major or mingr/emphasis/certificote, indicate Proposed Nome Chonge:

is this revision refated to, and/or may affect, any degree program or minor/emphasis/certificate at any other Regent
umvemty?

m Yas Mo

_Whethera ves” or “no” t&sponse please mwéeanem‘mmon

Request for Revision to Curriculien- Major or Minpr/Emphasis/Certifivpie. Bevised Summer 3013 ' 1



waurgismte University

Is this revision related to, and/or may affect, any other department’s/college’s/unit’s curricula or programs at
Pittshurg S'a:ate University?

[T ves No

Whether o “yes” or “no” response, please provide an explonation. Provide documentation of any discussions fe . copies
of eumm!s, nmos, e‘tc ) tfra!‘ bave omurre&i |

of the Degartmeﬂt

Existing Maijor or Minor/ Emphaswfterﬁﬁcatﬂ
Copy and paste the existing curriculurm g8 i currer
Minor in English

Standard Minor in English {21 hours)

» ENGL-202: English Grammar and Usage (2 hours]

Writing electives selected from (6 hours)

* ENGL-301: Technical/Professional Writing {3 hours) |
= ENGL-302: Advanced Composition {3 hours} '
= ENGL-304: Introduction to Writing About Literature (3 hours) I
English electives® {12 hours) ]

* Elhactives must include 6 hours of upper-division courses and at least 3 hours in American and 3 hours in Bfi{fm
literature.

Fropased Major or Minor/ Emphasisl&rtnﬁcate.

List below, the proposed curriculum a5 you wis gopear in the online catalog: !
Minor in English |
Standard Minor in English {21 hours) |
* ENGL-202: English Grammar and Usage (3 hours) |

Writing electives selected from {6 hours)
* ENGL-302: Advanced Composition (3 hours) !
* ENGL-304: introduction to Writing About Literature {3 hours) ;
» ENGL-308: Theories and Technologies of Writing (3 hours)

English electives* {12 hours)

* Electives must include 6 hours of upper-division courses and at least 3 hours in American and 3 s in Bmzsh
literatura. E

Reguest for Revition ta Curticulum- Mafor or MnotfEmphosis/Cersfiomts- Revied Symmar 2013 : 2



Pittsburg ﬁm& University
Additionat Questions
1. Additional resources required {e.g library or multimedia resources, technology, space, major expense, etc.}:

Mone
i

2. Will any additionzl student fecs be required (e.g. equipment, clothing, travel, licensing, etc.}?
[ ves No  If “ves,” please reafize that it will need to guin approval of the President’s Council.

Please give the rationale for additional student fess:

3. Wil this revision have specific General Education courses requirad? [:? Yes X No
Please realize that it will need to goin approva of the General Education Committee.

4. Wil this revision affect any education majors? [ ] Yes [ No
If “ves,” please reofize thot it will need to have the approval of the Council for Teacher Educotion.

5. What additional costs will be required for this modification {e.g. staffing, equipment, etc.)?
None

Additional Questions for certificate only:

1. Are students pursuing only this certificate eligible for federal financial assistance based on federal puldelines?
fminimumof 24 hours} [ | ves [ ] No

2. Does the course content contained within this certificate pravide relevance to employment opportunities or
meet professional objectives for the student? [ ] Yes [ | No

if "ves,” to both questions, it is the department’s responsibility to send o copy of this legisiation form td the
Director of Finoncial Assistance to inftiate Deportment of Education approval,




|
Fittsburg S}are University
PITTSBURG STATE UNIVERSITY J

LEGISLATIVE PROCESS

|
ALTHORIZATION/NOTIFICATION SIGN-OFF SHEET E

E}" Approved: Deggrtment Chairperson P
- Date /£~ 275 Signature, Department Chairperson __/ &/ ¢4 !

I~1"  Approved: College Curriculum Committee ; ",‘?,’,":7).:’ 7 e
paten\ 2| \% Signature, College Curricutum Committee Chair

v

Approved: Dean of College
Date 'U»E Z.E L5 Signature, Dean

Approved: General Education Commities {if appiicable)
Date Signature, General Education Committee Chair

Approved: Council for Teacher Education (if applicable) |
Date Signature, Council for Teacher Education Chair

Approved: Faculty Serate University Undergraduate Currictliurn Comimittes
E)ate/léf-[ﬁ Signature, Undergraduate Curriculum Committee Chair /(}S’\, n—~——m——_

O Q

Approved: Faculty Senate
Date Signature, Recording Secretary, Facully Senate

[]EJE\E]D

Final approved packet forwarded to Pravost's office.
Date Signature, Recording Secretary, Faculty Senate

|
|
|
i
|
|
Notification to COCAQ/Kansas Board of Regents {if required): Date: |
|

Each college curriculum representative will notify their respective college and department{s] of the cumpietit}r? of the
approval process. If COCAO/KBOR approval is required, questions should be directed to the Provost’s administrative
officer at x4113.

Originating Department(s): After completing this form, in its eritirety, please upload it to the Zimbra Briefcase,
“Undergraduate Curriculum Legislation” (within the appropriate College folder, “Preliminary Legisiation”), to allow far
review and questions. Any modifications should be saved as “original file name.version2.docx” and uploaded a5 well.

|
|
F_ol!owmg final College Curriculum Committee approval, please print the final version of this form, apply the appropriate
signatures, and forward to the Office of the Registrar.

Foliowing Faculty Senate Approval, SUBMIT {if required) SIGN-OFF SHEET AND FINAL COMPLETE PACKAGE. in _e_ifectronic
fortnat, TO THE OFFICE OF THE PROVOST {2200 RUSS HALL). Please check with the Provost’s administrative offickr at
%4113 if unsure. . |

|
Please Nof:e: This Is at least a 2-3 manth process from the time of first submission and is designed to efiminate l;:oncems
and _quegtaons at tl:xe beginning of the process. Any questions/concerns not addressed prior to the review by the College
Cunti{.:ulum Committee and the Faculty Senate University Undergraduate Curriculum Committes, may result in &R
add!tmrfa! month added 1o the process, before it is sent (if required) to the Kansas Board of Regents, which maéf result in
a delay in implementation. :

|
|
|
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Pittshurg State University

IRequest for Revision to Curriculum|

Revision for: [T major Minor || Emphasis [ ] Certificate

Collage: Arts and Sciences

Submission Date: 10/12/15% Revision Effective: Fall, 2016
{vear}
Contact Person: Jamie McDanief Faculty member [_| Chair

Name of Existing Major or Minor/Emphasis/Certificate: Technical/Professional Writine

if proposing a name chonge to major or minorfemphasis/certificate, indicote Proposed Name Change:
Professional Writing

Description of Change: Changes with the Emphasis requi

ts this revision refated to, and/or may affect, any degree program or minor/emphasis/certificate at any other Regent
university?

7 ves No

Whetﬁera ‘ves” or “no” response, p!em pmwde an expfarsaﬁon.

Request for Rewsion be Cusrictdum Maojor or Minor/Emphesis/Certifcate- Revited Summer 2013 1



Pittshurg Stine University
s this revision related to, and/or may affect, any other department’s/college’s/unit’s curricuta or Rrogranys at
P?ttshurg State University?
[T ves No

Whether o “yes” or “nu” response, please provide an explanation. Provide documentation of any discussions (e, g. coples
of eummfs memas em } thmt have accumzd

Existing Major or Minor/ Emphasisjtemﬁcate

Copy and paste the existing curricuium as it currently appears
Minor in Technical/Professional Writing

Technical/Professional Writing (21 hours)

* ENGL-301: Technical/Professional Writing {3 hours}

« ENGL-501: Document Design {3 hours)

ENGL-503: Technical/Professional Editing {3 hours}

* ENGL-504: Advanced Technical/Professional Writing (3 hours)

* ENGL-505: Technical/Professional Writing Internship (1-3 hours)

ENGL 505 Technical/Professional Writing Internship should be taken for 3 hours.@

Support Courses

Select two courses from the following list

* (OMM-801: Intercultural Comenunication {3 hours)

* CiS-130: Computer Information Systems {3 hours)

* (i5-240: { ++ Programming (3 hours)

* CI5-250: Principies of Software Design (3 hours)

= GIT-221; Web Graphics Software (3 hours) OR COMM-537: Integrated Electronic Communication {3 hours}
* GIT-240: Page Lavout Software (3 hours)

* ENGL-50%: Technical/Professional Writing Internship (1-3 hours)

= PSYCH-463: Copnitive Processes (2 hours]

° Other support courses approved by the Director of Technical/Professional Writing {3-6 hows)

CIS 130 Computer Information Systems and CI$ 240 C++ Programming will satisfy 3 hours of the producing and
consuming category of the General Education reguirement.

Proposed Major or Mlmriﬁmphasis[@mﬁcate

List befow, the proposad curriculum as you wist presy in the oniine catalog:
Professional Writing Minor (21 hours)

ENGL-202: English Grammar and Usage (3 hours}

ENGL-302: Advanced Composition (3 hours)

ENGL-306: Theories and Technologies of Writing {3 hours)

ENGL-695: Professional Writing internship {1 - 3 hours)

* ¥ 2

Writing Electives (select three)

{Other elective courses approved by the Director of Professional Writing]
* ENGL-526: Writing in Electronic Enviromments | { } {3 hours)

* ENGL-626: Writing In Electronic Environments It{ i {3 howrs}

* ENGL-527: Writing for the Public | { }H{2 hours)

* ENGL-627: Writing for the Public il { ] {3 hours)

Aeguest for Revision to Curiculom- Mejor or Minpr/Emphovis/Cortificute- Revised Summer 2013



Prirsburg State Universiy
* ENGL-528: Writing for Publication 1 { } {3 hours)
* ENGL-628: Writing for Publication 11 {____} (3hours}
* ENGL-529: The Art of Discourse | {____} (3 hours)
* ENGL-729: The Art of Discourse It {____) {3 hours}
* ENGL-695: Professional Writing [nternship (1 - 3 hours)

EMGL 695 Professional Writing Internship should be taken for 3 hours,

Request for Revision &0 Comiculin- Major or Mings Emphosis fCertificpte- Revised Semser 2013



Piteshurg State University

Additional Questions

i.

Additional resources required (e.g. librsry or multimedia resources, technology, space, major expense, etc.):
bone

Will any additional student fees be required [e.g. equipment, clothing, travel, licensing, etc.)?
[T ves Mo if “yes,” please reafize thot it will need to gain approval of the President’s Council.

Please give the rationale for additional student fees:

Wil this revision have specific General Education courses required? [ ] Yes No
Please realize that it will need to goin approval of the General Education Committee.

Will this revision affect any education majors? [ ] Yes No
if “ves,” pleuse realize thut it will need to have the approval of the Council for Teacher Eductition.

What additional costs will be required for this madification {e.g. staffing, equipment, etc.}?
None

Additional Questions for certificate only:

i

Request for Revislon by Curticufum- tafor or Mirss/EmphosisfCertificote- Revised Summer 2013

Are students pursuing only this certificate eligible for federal financial assistance based on federal pikdelines?
{minimum of 24 hours) [ ] Yes [] No

Does the course content contained within this certificate provide relevance to employment opportunities or
meet professional objectives for the student? [ | ves ] na

If "yes,” to both questions, it is the department’s responsibility to send o copy of this legisiation form to the
Director of Finunciof Assistance to initigte Deportment of Educotion approvol.




Pittshurgl Stare Lissfeersity
PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

Approved: Department Chairperson P N SR
Dates 7-;5 “Signature, Department Chairperson = 7 /¢ z2 r L4

Approved: College Curriculum Committee
Dateyll 2 !\3 Signature, College Curriculum Commitiee Chair

Approved: Dean of College
Date LL§1§§§ Signature, Dean

Approved: General Education Committee (if applicable)
Date Signature, General Education Committee Chair

Approved: Council for Teacher Education (if applicabie)
Date Signature, Council for Teacher Fducation Chair

Approved: Faculty Senate University Undergraduate Curriculum Committee
Date(Z[t/15” Signature, Undergraduate Curriculum Committee Chair A‘»—V\/\'—« JI, —

Approved: Facuity Senate
Date Signature, Recording Secretary, Facuity Senate

00 8008 Q 83

Final approved packet forwarded to Provost's office.
Pate Signature, Recording Secretary, Faculty Senate

Notification to COCAC/Kansas Board of Regents {if required): Data:

Each coliege curriculum representative will notify their respective college and department(s) of the completion of the
approvai process. If COCAO/KBOR approval is reguired, guestions should be directed to the Provost’s aclmmxstrazwe
officer at x4113, :

Originating Department(s): After completing this form, in its entirety, please upload it to the Zimbra Briefcase,
“Undergroduate Curriculum Legistation” {within the appropriate College folder, “Preliminary Legistation”}, to allow for
review and questions. Any modifications should be saved as “origingl file name.version2.docx” and uploaded as well.

Following final College Curriculum Committee approval, please print the final version of this form, apply the agf:propriate
signatures, and forward to the Office of the Registrar.

Foliowing Faculty Senate Approval, SUBMIT {if required) SIGN-OFF SHEET AND FINAL COMPLETE PACKAGE, in electronic
format, TO THE OFFICE QF THE PROVOST (220 RUSS HALL). Please check with the Provost’s administrative officer at
®4113 if unsure,

Please Note: This is at least a 2-3 month process from the time of first submission and is designed to eliminate concerns
and guestions at the beginning of the process. Any questions/concerns not addressed prior to the review by the College
Curricuium Committee and the Facuity Senate University Undergraduate Curriculum Committee, may result m an
additional month added to the process, before it is sent {if required) to the Kansas Board of Regents, which may result in
a delay in implementation.

Request for Revision to Curriculurn- Major or Minar/Emphosis/Certificote- Revised Summer 2013 ) 5



Pitrshurg Stote University

IRequest for Revision to Curriculum|

Revision for: D Major [ | Minor Emphasis D Certificate

Department: English and Modern Lansuages College: Arts and Sciences

Submission Date: 10/12/15 Revision Effective: Fafl, 2016

Contact Person: Jamje McDaniet Faculty mem?:f ?:I Chair

Name of Existing Mafor or Minor/Emphasis/Certificate: Technical/Professional Writing

if proposing a nume change to major or minor/emphasis/certificate, indicate Proposed Name Change:

Brofessional Writing

Description of Change: The following list describes changes to the program:

Process and Collaborative Textual Evaluation

Request for Rewision to Curritylorn. Mojer or WincrEmphosis/Certifieote- Revised Sormmer 2073




Is this revision related to, and/or may affect, any degree program or mmw{amphas&s/cemﬁcate at any other Regent
unwerssty?

[ ves No

Whethem ves” or “no” response, please pmwde an expa‘anatmn

Is this revision related to, and/or may affect, any other department’s/college’s/unit’s curricula or programs at
?lttsbﬂfg Sta%e University?

L] ves No

Whether o “yes” or “no” response, please provide an explanution. Provide documentation of any giscussions {e.g. copies
of e-mails, memos, ete: } n‘mt kave occurred.

putside of tha Deg riment,

Existing Major or Minor/Emphasis/Certificate

Copy and paste the existing curriculum 3s it currently appears in the online catalog:
Il Technical/Professional Writing Emphasis (24 hours)

= ENGL-301: Technical/Professional Writing {3 hours}

ENGL-501: Document Design (3 hours)

ENGL-503: Technical/Professional Editing {3 hours)

* ENGL-504: Advanced Technical/Professional Writing (3 hours)

* ENGL-505: Technical/Professional Writing Internship {i«i hours)

» GIT-24(: Page Layout Software (3 hours}

Support Courses (sefect two)

{Other support courses approved by the Director of Technical/Professional Writing}§@

* {15-130: Computer Information Systems (3 hours)

» {15-240: C ++ Programming {3 hours)

= CI5-250: Principles of Software Design (3 hours)

* GIT-221: Web Graphics Software {3 hours] DR COMM-537: integrated Electronic Communication (3 hours}
* COMM-601: Intercuttural Communication (3 hours)

* ENGL-505: Technical/Professional Writing tnternship {1-3 hours)

= PSYCH-463: Cognitive Processes {3 hours)

Request for Revision te Corricslym- Meior av Minor/Emphesis/fTertificore. Revised Summer 3033



Pittehury Stece University

Ci% 130 Camputer information Systems will satisfy 3 hours of the producing and consuming category of the Generai

Education reguirement.
ENGL 505 Technical/Professional Writing intemship should be taken for 3 hours.

Proposed Major or Minor/Emphasis/Certificate:

List below, the proposed curricufum as you wish i to appear in the online catalog:

ili. Professional Writing Emphasis (24 hours)

* ENGL-302: Advanced Composition {3 hours)

* ENGL-306: Theories and Technologies of Writing (3 hours)

* ENGL-308: Engiish Linguistics {3 hours) or ENGL-603: History of the English Language {3 hours}
¥ ENGL-G95: Professional Writing Internship {1 - 3 hours)

Writing Electives {select four)

{Other elective courses approved by the Director of Professional Writing)
* ENGL-526: Writing in lectronic Environments () {3 hours)
* ENGL-626: Writing in Electronic Environments i {___} {3 hours)
* ENGE-527: Writing for the Public | £ }{3hours)

* ENGL-627: Writing for the Public i { j {3 hours}

* ENGL-528: Writing for Publication1{____} (3 hows}

ENGL-628: Writing for Pubtication (1 { } {3 hours}

ENGL-52%: The Art of Discourse | | J {3 hours)

ENGE-728: The Art of Discowrse (1] {3 hours)

ENGL-B95: Professional Wreiting Internship {1- 3 hours)

L I )

ENGL 695 Profassional Writing Internship should be taken for 3 hours.

Reguest for Revision to Curvitolum- Major or Minog/Emphesi/Covtirate- Rewiset! Summer 2013



. Pittsburg Stote Unlversity
Additionat Questions
1. Additional respurces required {e.g. library or multimedia resources, technology, space, major expense, stc):
Hone,

2. Wil any additional student fees he required {2.g. equipment, clothing, travel, licensing, etc.)?
(3 ves B No i “yes,” please reclize that it will need to gain approvol of the President’s Counc.

Please give the rationsle for additional student fees:

3. Wil this revision have specific General Education courses required? [ ] ves Mo
Please realize thot it will need to goin approvaf of the Genera! Educotion Committee.

4. Will this revision affect any education majors? [ ] Yes No
If “ves,” pleose realize that it will need to have the approval of the Council for Teacher Education.

5. What additional costs will be required for this modification (e.g. staffing, eguinment, etc.)?
MNone.

Additional Questions for certificate only:

1. Are students pursuing only this certificate eligible for federat financial assistance based on federal guidefines?
{minimum of 24 bours) | | Yes [ ] no

2. Does the course content contained within this certificate provide relevance to employment opportunities or
meet professional objectives for the student? [ | Yes [ ] No

If "yes,” ta both questions, it is the department’s responsibility to send o copy of this legisiation form to the
Director of Finondlal Assistance to initiate Department of Education approval.

Request for Revision to Curricuium- Muojor or MisorfEmphasig/Certificete- Revised Summer 2013



Pittsbiurg Stote Unmversity
PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/NOTIFICATION SIGN-OFE SHEET

-

Approved: Department Chairperson -

Datey 2+ 3 Signature, Department Chairperson /¢ / s Ll Ll g P

Approved: College Curriculum Committee T
Date Lt .{)Signature, Coltege Curriculum Committee Chair s

Approved: Dean of College
Datey th hﬁ Signature, Dean

Approved: General Education Committee (if applicable}
Date Signature, General Education Committee Chair

Date Signature, Council for Teacher Education Chair

Approved: Faculty Senate University Undergraduate Curriculum Comimittee é
, Date/&["—éi’ Signature, Undergraduate Curriculum Committee Chair ) M/

Approved: Faculty Senate
Date Signature, Recarding Secretary, Faculty Senate

e
o

L

M Approved: Council for Teacher Education {if applicable)
cd

[

Final approved packet forwarded to Provost’s office.
Date Signature, Recarding Secretary, Facuity Senate

Notification to COCAD/Kansas Board of Regents (if required): Date:

Each cotlege curriculum representative will notify their respective college and department(s) of the completion of the
approvat process. If COCAO/KBOR approvai is required, questions should be directed to the Provost's administrative
officer at x4113.

Originating Department(s}. After completing this form, in its entirety, please upload it to tf}e Zimtbra Briefcase,
“Undergraduate Curriculum Legisiation” (within the appropriate College folder, “Prefiminary Legisiotion”), to allow for
review and questions. Any modifications should be saved as “original file name.versionZ. docx” and uptoaded as well,

Following final College Curriculum Committee approval, piease print the final versian of this form, apply the appropriate
signatures, and forward to the Office of the Registrar.

Following Facuily Senate Approval, SUBMIT [if required) SIGN-OFF SHEET AND FINAI COMPLETE PACKAGE. in electronic
format, TO THE OFFICE OF THE PROVOST {220 RUSS HALL). Please check with the Provost's administrative officer at
#4113 if unsure.

Please Note: This is at feast a 2-3 month process from the time of first submission and is designed 1o eliminate concerns
and questions at the beginning of the process. Any questions/concerns not addressed prior to the review by the College
Curricutum Commities and the Faculty Senate University Undergraduate Curriculum Committee, may resuft in an
additional month added 1o the process, before it is sent (if required} to the Kansas Board of Regents, which may result in
a2 defay in implementation,

Request for Revision to Curriculurn- Mafor or Minor/Emphotis/Certificate- Revised Summer 2013



Pitshurg State University

lﬁequest for Revision o Curricuiunﬁ

Revision for: [ Major  [7] minor  [X] Emphasis | Certificate

Department: English and Modern Langugmes Coliege: Arts and Scionces

Submission Date: 10/12/15 « Revision Effective: Fall, 2016

Contact Person: Jamie MeDaniel 7 Faculty memg:: ?:] Chair

Name of Existing Major or Minor/Emphasis/Certificate: Traditional Emphasis

If proposing @ name change to mojor or mrinorfemphasis/certificate, indicote Proposed Name Chonge:

Rationale for Change (include chang&s to curricudum objectives): agg E_:'Q is primarily 3 semw mm fgr thg ggg
ea .; ’ -. ‘. )

of Technology, whereas ENGL 306 will align more fully with the obi 25 and student |

s this revision related to, and/or may affect, any degree program or minor/emphasis/certificate at any other Regent

university?

{1 ves B No

Whether o "yes” or “no” response, pieﬁse {.amwdemexpiaﬂatmn
This Traditional Emphasis is » Jongstanding

Rrquast for Bevision to Curriculym- iajor or Minor/Smphosi/Cerificots- Revised Summer 2013 3




FPitkshurg Stote Unfversity

Is this revision related to, and/or may affect, any other department’s/college’s/unit’s curricuta or programs at
Pittshurg State University?

[Jves B no

Whether a “yes” or "no” response, please provide an explonation. Provide documentation of any discussions (.9, copies
of e-miadls, memm et } tfmt haae ocwrred

Existing Major or Minor/Emphasis/Certificate
Copy and paste the existing curriculum as i currently anpears
. Traditional Emphasis {24 hours)

* ENGL-304: introduction to Writing About Literature (3 hours)

in the online catalog:

Writing eiective selected from {3 hours)

* ENGL-250: Introduction to Creative Writing (3 hours)
« ENGL-301: Technical/Professions] Writing {3 hours}
* ENGL-302: Advanced Composition {3 hours)

* ENGL-351: Fiction Writing {3 hours)

* ENGL-352Z: Poetry Writing {3 hours)

« ENGL-556: Topics in Writing (____} {3 hours}

= ENGL-756: Topics In Writing {____} (1-3 hours} .

tanguage eiective selected from {2 hours}
* ENGL-308: English Linguistics {3 hours} OR ENGL-603: History of the English Languags {3 hours)

* Literature electives® {9 hours)
= English electives {6 hours)

English majors and minors counting ENGL 304 Introduction to Writing About Literatare for genetal education credit must
take additionsl upper division literature electives to meet total hour requirernents.

* Selected from literature courses numbered above 500; at least three credit hours must be American,

Proposed Major or Minor/Emphasis/Certificate:

List below, the proposed curriculum as you t 10 appear in the online catalog:
). Traditional Emphasis {24 hours)

* ENGL-304: Introduction to Writing About Literature {3 hours)

Writing elective selected from (3 hours)

* ENGL-250: introduction to Creative Writing {3 hours)

® ENGL-302: Advanced Composition (3 hours)

© ENGL-306: Theories and YTechnologies of Witing (3 hours)
= ENGL-351: Fiction Writing {3 hours)

ENGL-352: Poetry Writing {3 hours)

* EMNGL-556: Topics in Writing ( } {3 hours)

= ENGL-756: Topics in Writing { j (1-3 hours)

£

Language elective selected from (3 hours)
Request for Revision b Corricalinn- Mugor or MinofEmphosis/Certificate- Revised Surnmer 3018 Z



Pittstiurrg Stote Unbeersity
+ ENGL-308: English Linguistics (3 hours) OR ENGL-803: Mistory of the English Language (3 hours}

* Literature electives® [ hours}
= English electives {6 hours)

English majors and minors counting ENGL 304 ingroduction to Writing About Literature for general education credit must
take additional upper division litersture slectives to meet total howr reguirements.

* Selected from ifterature courses numbered above 500: at least three credit hours must be American.

Request for Revision 1o Curricishem.- iajor or Minar/Emphosis/Certificote. Bevised Summer 3053 3



Pittsbury Stote University
Additional Questions
1. Additional resources required {e.g. tibrary or multimedia resources, technology, space, major expense, eic.k:
None

2. Wil any additional student fees be required {e.g. equipment, clothing, travel, licensing, etc.}?
D Yos No if “ves,” plense rectize that it will need to goln approval of the President’s Council.

Please give the rationale for additional student fees:

3. Will this revision have specific General £ducation courses required? [ | Yes No
Please realize that it will need to goin approvol of the Generof Education Committee.

4. Will this revision affect any education majors? [ ] Yes [X] o
if “ves,” please reqglize that it will need to hove the approvel of the Councit Jor Teacher Education.

5. What additional costs will be required for this modification {e.g. staffing, equipment, etc.)?
None

Additional Questions for certificate only:

1. Are students pursuing only this certificate eligible for federal financial assistance based on federa! guldelines?
{minimum of 24 hours) [ | Yes [ ] Mo

2. Does the course content contained within this certificate provide relevance to employment spportunities or
meet professional objectives for the student? | | ves [ ] No

if “yes," to both questions, it is the department’s resporsibility to send a copy of this legisiation form to the
Divector of Financiai Assistonce to initiote Deportrment of Education aporovel,

Request for Revision to Carvizufum- Mojne of Minor/Emphesis/Certifitate- Sevised Semmer 2003



Fitvshurg Sture University
PITTSBURG S5TATE LINIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

[Q Approved: Department Chalrperson S S
Date /72 7+ Signature, Department Chairperson _{ /7 ... i/ 07700 8 i s
Ej/ Approved: College Curriculum Committee e r‘!; e
P it A

Datey ~ Signature, College Curriculum Committee Chair
U-Lﬂb-v

Approved: Dean of College
Date y ti\?’;\ﬁﬁ Signature, Dean

Approved: General Education Cormmittee (if applicable)
Date Signature, General Education Comrnitiee Chair

\

i

Approved: Council for Teacher Education (if applicable)
Bate Signature, Council far Teacher Education Chair

T
8

Date/ f—[[j Signature, Undergraduate Curriculum Committee Chair

Approved: Facully Senate University Undergraduate Curriculum Committee 2 PN

Apbroved: Faculty Senate
Date Signature, Recording Secretary, Faculty Senate

DE]E\‘{DD

Final approved packet forwarded to Provost’s office.
Date Signature, Recording Secretary, Faculty Senate

Notification to COCAQ/Kansas Board of Regents (if required): Date: R

Each college curriculum representative will notify their respective college and department(s) of the compietion of the
approval process. If COCAO/KBOR approval is required, guestions should ke directed to the Provest’s administrative
officer at x4113.

Originating Department{s): After completing this form, in its entirety, please upload it {o the Zimbra Briefcase,
“Undergraduate Curriculum Legisfotion” fwithin the appropriate Coflege folder, “Preliminary Legistation”), to allow for
review and guestions. Any modifications should be saved as “origingl fife nome.version2.docx” and uploaded as well,

Following final College Curriculum Committee approval, please print the final version of this form, apply the appropriate
signatures, and forward to the Office of the Registrar.

Following Faculty Senate Approval, SUBMIT {if required) SIGN-QEF SHEET AND FIAL COMPLETE PACKAGE, in electronic
format, TG THE OFFCE OF THE PROVOST {220 RUSS HALL}Y. Please check with the Provaost’s administrative officer at
#4113 if unsure,

Please Note: This is at least 2 2-3 month process from the time of first submission and is designed to eliminate concerns
and questions at the beginning of the process. Any questions/concerns not addressed prior to the review by the College
Curriculum Comemittee and the Faculty Senate University Undergraduate Curriculum Committee, may resultin an
additional month added to the process, before it is sent {if required) to the Kansas Board of Regents, which may rezult in
a delay in implementation. '
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|Request for Revision to Course
{Undergraduate Course Numbers through Course-Number 695}

Department: Math College: A&S Submission Date: 8/19/15
Contact Person: Tim Flood {1 Faculty member [X| Chair

Revision Effective: Fall 2016 (Semester/Year) . .

Offered: (check all that apply}
X Fall

]X] Spring

D Summer

Is this revision related to, and/or affect, any other department’s/college’s/unit’s curricula or programs at
Pittsburg State University?

[(Jyves X No

Whether a “yes” or “no” response, please provide an explanation. Provide documentation of any discussions {e.g. copies
of e-muails, memos, etc.} that have occurred.
Math 474 is only taken by BSEd Math Majors

Purpose/lustification for Revision to Course: To clean up a historical artifact that is no longer necessary the course is

being changed from variable 1-3 hour to fixed 2 hours. 3 hours is currently required for the BSEd in Math,

Existing Course:
Course Number: MATH-479

Title of Course: Technigues for Teaching Mathematics .
Credit Hours: 1-3 hour

Prerequisite: Admission to teacher education and PSYCH 357 Educational Psychology. Corequisite: MATH 480 internship
in Secondary Mathematics Teaching,

Course Description (as it appears in the current catalog): Technigues, metheds, and course content used in teaching
mathematics in the secondary school. Offered by the Department of Mathematics. Concurrent, one hour weekly

departmental tutorial service required. To be taken before the professional semester. Demonstrable skill at the College
Algebra level is required for passing the class.

Proposed Course:
Course Number: Same

Title of Course: Same
Credit Hours: 3 hour

Prerequisite: Same

Course Description (as it will appear in the next catalog): Same

Request for Revision to Course- Revised Summer 2013 1
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Additional Questions
1. s this course to be considered for General Education? || Yes No

if “ves,” please indicate the University’s General Education Goals met by this course AND the assessment data
that will be collected to measure these goals:

Please realize that it will need to gain approval of the General Education Committee,

\

2. Wil this course be required of any education majors? < Yes [ | No '
If "yes,” please revlize that it will need to have the approval of the Council for Teacher Education.

3. What additional costs will be required for revising this course {e.g, staffing, equipment, etc.}?
None

-
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Pittshurg Stete {niversity
PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/NCGTIFICATION SIGN-OFF SHEET

Approved: Department Chairperson %/

Date _8/26/15 Signature, Department Chairperson M‘(

Approyed:; Collc-:.ge Curricujum Commi.ttee ' . er,-“‘%g_/_f < 7
Date Signature, College Curriculum Committee Chair %‘ [ A

Approved: Dean of College _
Date \i&\%ﬁ Signature, Dean __ .~ 272k e

e
iy S

Approved: General Education Committee (if applicable)
Date Signature, General Education Committee Chair

Approyied: Council for Teacher Education (if applicable) ﬁ M
pate "lzls Signature, Council for Teacher Education Chair
—_— 7 p——y
Approved: Faculty Senate University Undergraduate Curriculum Committee
Date{Z fﬁignature, Undergraduate Curriculum Committee Chair ‘%E::—:X

Approved: Faculty Senate
Date Signature, Recording Secretary, Faculty Senate

D@XDD{Q@

Each college curriculum representative will notify their respective college and department(s} of the completion of the
approval process,

Originating Department: Please complete this form and upload to the Zimbra Briefcase, “Undeggraduate Curriculum
tegisigtion” (within the appropriate College folder, “Preliminary Legislation”}, to allow for review and questions. Any
modifications should be saved as “original file name.version2.docx” {e.g. MATH 343.version 2.docx} and uploaded as
well,

Please print the final version of this form, apply the appropriate signatures, and forward to the Office of the Registrar.
Please Note: This is a 2-3 month process, at least, and is designed to eliminate questions and concerns at the beginning

of the process. Any questionsfconcerns not addressed prior to the Cellege Curriculum Committee and the Faculty
Senate University Undergraduate Curriculum Committee, may result in an additional month added to the process.
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Pittsburg State University

IRequest for Revision to Curricuiuml

Revision for: [ ] Major Minor [ ] Emphasis L__] Certificate
‘Department: TCHLS College: Education

Submission Date: Qctober 5, 2015 Revision Effective: Fall, 2016
(Year)

Contact Person: Alice Sagehorn[ | Faculty member [X] Chair
Name of Existing Major or Minor/Emphasis/Certificate: International Teaching

if proposing a name change to major or minor/emphasis/certificate, indicate Proposed Name Change:

Description of Change: Change from a 5 hour course offered in MLL to a three hour course and a.change from a 1 hour
course EDUC 308 to a 3 hour course.,

Rationale for Change {inciude changes to curriculum objectives): In the past the introductory MLL courses were 5 credit
hours, now the introductory language courses are offered as 3 hour courses This necessitates a change from 5 required
hours to 3 rewuired hours in MLL. The EDUC 308 Specialized Clinical Experiences is offered for variable hours (1-3). The
work required for the Specialized Clinical Experience class is equal to 3 credit hours as the student must teach for a
minimum of two weeks in another country and write lesson plans and reflections about the experience.

Is this revision related to, and/or may affect, any degree program or minor/emphasis/certificate at any other Regent
university?

[]yves X No

Whether a “yes” or “no” response, please provide an explanation.

Is this revision related to, and/or may affect, any other department’s/college’s/unit’s curricula or programs at
Pittsburg State University?

X Yes [] No

Whether a “yes” or “no” response, please provide an explanation. Provide documentation of any discussions {e.g. copies
of e-mails, memos, etc.) that have occurred.
See attached email.

Existing Major or Minor/Emphasis/Certificate
Copy and paste the existing curriculum as it currently appears in the online catalog:
Minor in International Teaching (Non Licensure)

° Core Courses

o EDUC-308: Specialized Clinical Experience {1-3 hours)

0 EDUC-551: Diversity in the Classroom (3 hours)

0 EDUC-553: Assessment and the English Language Learner (3 hours}

o EDUC-554; Methods and Instructional Materials for English Language Learners (3 hours)

0 COMM-601: Intercuitural Communication (3 hours)

Reguest for Revision to Curriculum- Major or Minor/Emphasis/Certificate- Revised Summer 1
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or equivalent course approved by advisor

J Efectives
Any of the language and/or literature courses offered by the Department of English and Modern Languages and

Literatures (5 hours)

Total hours required for International Teaching Minor (18 hours).

Proposed Major or Minor/Emphasis/Certificate:
List below, the proposed curriculum as you wish it to appear in the online catalog:
Minor in International Teaching {(Non Licensure)

Core Courses

EDUC-308: Specialized Clinical Experience {3 hours)

EDUC-551; Diversity in the Classroom (3 hours)

EDUC-553: Assessment and the English Language Learner (3 hours)

EDUC-554: Methods and Instructional Materials for English Language Learners (3 hours)
COMM-601: Intercultural Communication (3 hours)

o 0 0O 0 C

or equivalent course approved by advisor
. Electives
Any of the language and/or literature courses offered by the Department of English and Modern Languages and

Literatures (3 hours) :

Total hours required for International Teaching Minor (18 hours).
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Additional Questions
1. Additional resources required {e.g. library or multimedia resources, technology, space, major expense, etc.):
NA

2. Will any additional student fees be required (e.g. equipment, clothing, travel, licensing, etc.}?
[] Yes No If “yes,” please realize that it will need to gain approval of the President’s Council.

Please give the rationale for additional student fees:
NA

3. Will this revision have specific General Education courses required? |:| Yes No
Plegse realize that it will need to gain approval of the General Education Committee.

4, Will this revision affect any education majors? Yes [ | No
If “yes,” please realize that it will need to have the approval of the Council for Teacher Education.

5. What additional costs will be required for this modification {e.g. staffing, equipment, etc.}?
NA

Additional Questions for certificate only:

1. Are students pursuing only this certificate eligible for federal financial assistance based on federal guidelines?
(minimum of 24 hours) | | Yes [_] No

2. Does the course content contained within this certificate provide relevance to employment opportumtles or
meet professional objectives for the student? [ ] Yes [ | No

If “ves,” to both questions, it is the department’s responsibility to send o copy of this legislation form to the
Director of Financial Assistance to initiate Department of Education approval.

Request for Revision to Curriculum- Major or Minor/Emphasis/Certificate- Revised Summer 2013



. Fittshurg State Liniversity
PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

Approved: Department Chairperson

Date 1@!5‘*# 15 Signature, Department Chairperson /Q-L‘ W U LN~

~ Approved College Curriculum Committee’ %M
Date fjoitg' Signature, College Curriculum Committee Chair
Approved: Dean of College M
Date *°|30 fu Signature, Dean

Approved: General Education Committee (if applicable)
Date : Signature, General Education Committee Chair

K X

X

Approved: Council for Teacher Education (if applicabie) m 1/
Date “/2/t5 Signature, Council for Teacher Education Chair

Approved: Faculty Senate University Undergraduate Curriculum Committee
Date /Z/ 'L//fSignature, Undergraduate Curriculum Committee Chair ./cl;“ry A

Approved: Faculty Senate
Date _ Signature, Recording Secretary, Faculty Senate

00 § X O

Final approved packet forwarded to Provost’s office.
Date Signature, Recording Secretary, Faculty Senate

Notification to COCAO/Kansas Board of Regents (if required): Date: 7

~ Bach college curriculum representative will notify their respective college and department(s) of the completion of the
approval process. If COCAQ/KBOR approval is required, questions should be directed to the Provost’s administrative
officer at x4113.

Originating Department(s): After completing this form, in its entirety, please upload it to the Zimbra Briefcase,
“Undergraduate Curricufum Legisfation” (within the appropriate College folder, “preliminary Legislation”), to allow for
review and questions. Any modifications should be saved as “original file name.version2. docx” and uploaded as well.

Following final College Curriculum Committee approval, please print the final version of this form, apply the appropriate
signatures, and forward to the Office of the Registrar.

Following Faculty Senate Approval, SUBMIT (if required) SIGN-OFF SHEET AND FINAL COMPLETE PACKAGE, in electronic
format, TO THE OFFICE OF THE PROVQST (220 RUSS HALL}. Please check with the Provost’s administrative ofﬁcer at
x4113 if unsure.

Please Note: This is at least a 2-3 month process from the time of first submission and is designed to eliminate concerns
and questions at the beginning of the process. Any questions/concerns not addressed prior to the review by the College
Curriculum Committee and the Faculty Senate University Undergraduate Curriculum Committee, may result in an
additional month added to the process, before it is sent (if required) to the Kansas Board of Regents, which may resuit in
a delay in implementation. |
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Zimbra

https://zimbra.pittstate.edu/zimbra/h/printmessage ?id=106107 &tz=...

Fwd: Change in International Teaching Minor

From : Alice Sagehorn <asagehorn@pittstate.edu> Mon, Nov 16, 2015 04:45 PM
Subject : Fwd: Change in International Teaching Minor

To : Jeanine Van Becelaere
<jvanbecelaere@pittstate.edu>

As per your request
Alice

Alice C. Sagehorn, PhD
Chairperson/Professor
Teaching and Leadership
Pittsburg State University
Pittsburg, KS 66762
620-235-4499

620-235-4520 Fax
asagehorn@pittstate.edu

————— Forwarded Message —--———-

From: "Alice Sagehorn” <asagehorn@pittstate.edu>
To: "Celia Patterson" <cpatters@pittstate.edu>
Sent: Monday, October 5, 2015 2:46:55 PM
Subject: Change in Tnternational Teaching Minor

Dear Celia,

The International Teaching minor requires a MML course for 5
credit hours. Since the change to the introductory language
course from 5 hours to 3 hours, we would like to make show that
change in the TInternational Teaching mincr. There are 5
students enrolled in this minor. I do noct think this will
negatively affect the enrcllment for either Spanish I or French
I or any other introductory language course.

If you have a concern or would like to discuss this further,
rlease let me know.

Sincerely,

Alice Sagehorn

11/17/2015 8:45 AM

jvanbecelaere@pittstate.edu



Zimbra https://zimbra.pittstate.edu/zimbra/h/printmessage?id=107527&tz=...

Zimbra jvanbecelaere@pittstate.edu

Re: International Teaching Legislation

From : Alice Sagehorn <asagehorn@pittstate.edu> Wed, Dec 02, 2015 08:30 AM
Subject : Re: International Teaching Legislation &1 attachment

To : Jeanine Van Becelaere
<jvanbecelaere@pittstate.edu>

"Is this revision related to, and/or may affect, any degree program or
minor/emphasis/certificate at any other Regent university?

NG, the International Teaching minor is not an endorsement to a teaching license,
nor is it a certificate program sanctioned by the state of Kansas. I am not aware of
any Regent' University that offers this minor, therefore it should not affect any of
the Regent's Universities.

Alice

Alice C. Sagehorn, PhD
Chairperson/Professor
Teaching and Leadership
Pittsburg State University
Pittsburg, KS 66762
620-235-4499
620-235-4520 Fax
asagehorn@pittstate.edu

From: "Jeanine Van Becelaere" <jvanbecelaere@pittstate.edu>
To: "Alice Sagehorn" <asagehorn@pittstate.edu>

Sent: Wednesday, December 2, 2015 8:26:46 AM

Subject: International Teaching Legislation

On the Revision to Curriculum form for the minor in International Teaching, there is
a section that says "Is this revision related to, and/or may affect, any degree
program or minor/emphasis/certificate at any other Regent university? Yes or No.
Whether a yes or no response, please provide an explanation.” You marked "No"
but could you provide a short explanation also. The legislation is at the University
Undergraduate Curriculum Committee level and I will forward your response to
them. Thank you.

lof2 12/2/2015 8:34 AM



Pittsburg State University

|Request for New Coursel
(Undergraduate Course Numbers through Course Number 699)

Department: Automotive Technology College: Technology Submission
Date: 3-21-15
Contact Person: Victor Herrero DX Facuity member [_] Chair

Is this new course proposal related to, and/or affect, any other department’s/college’s/unit’s curricula or programs at
Pittshurg State University?

D Yes E! No

Whether a “yes” or “no” response, please provide an explanation. Provide documentation of any discussions (e.g. copies
of e-mails, memos, etc.) that have occurred.
This will be taught as an elective for Automotive Technology students only.

Proposed Course:
Course Number: AT 415

Title of Course: Technicgl Spanish for the Transportation Industry

Credit Hours: 3

Date first offered: Spring 2016 Fall Spring Summer
(Semester/Year) {check all that apply)

Prerequisite: None

Course Description {as it will appear in the next catalog): This course promotes understanding and practicing the basics

of conversation in Spanish using concepts that are related to task assignment, delegation, supervision, safety, training

and instruction, and fundamental conversation within the automotive industry. Automotive Spanish terminology will be
focus on tools, maintenance, sales, parts and equipment found in off-highway, on-hishway and automobile industry.

Purpose/Justification for Proposed Course: This course is designed for students to develop a grounded knowledge in

Spanish automotive terminology, which will include specific terms, vocabulary and phrases that are used at the job site.

Objectives/Student Learning Outcomes (as it will appear in the syllabus)

Upon completion of this course, non-Spanish speaking students, based on their individual effort and commitment, will
be instructed in the knowledge and provided the language tools to be able to:

1. Learn basic Spanish vocabulary such as the terms for dates, time, colors, automotive tools and components,
basic verb conjugation, and the everyday Spanish dialect of the automotive site including the appropriate contextual use
of slang, swear words, and names {attendance, word of the day, homewaork, chapter exercises).

2. Engage individuals whose first language is Spanish to establish a beginning level of communication (attendance,
chapter exercises);

3. Provide training and instruction in the tools, technigues, and processes used in completing job site and job tasks
in the automotive trades using basic Spanish nouns, verbs, and phrases (word of the day, chapter exercises}):
4. Understand how to provide safety instruction and basic safety awareness and check for worker understanding

to reduce or minimize worker risk, accident, and injury as well as assist with medical and safety situations {attendance,

homework);

Request for New Course- Revised Summer 2013 1



Pittsburg State University
5, Greet and compliment employees and develop an appreciation for the differences in Hispanic culture, traditions,
or events that may affect the workplace or help to build better relationships with coworkers (attendance, chapter
exercises);
6. Identify the basic skills necessary for the supervision of Spanish speaking employees including terms of respect,
understanding how to lead, motivate, appraise, instruct, and coordinate the activities of a Spanish speaking work force
in achieving the established goals of the organization (attendance, chapter exercises);
7. Become acquainted with issues such as conflict management, corporate culture, and legal requirements
including tolerance for a diverse work force and the attitudes towards Spanish speaking workers {attendance):
8. Understand technical words in Spanish that are found in hydraulic diagrams, electrical schematics and OEM
manuals,
9. Communicate effectively with customers in a variety of settings including dealerships, automotive parts stores,
corporate office settings, etc.

Assessment Strategies [e.g., exams, projects, university rubric, etc. (as it will appear in the syllabus}]

1. Professignalism Participation Grade.

. Students will have the opportunity to earn 5 daily participation points by actively being engaged in the
classroom discussion, showing up to class on time, attending the full class, bringing the word of the day, and
leaving their electronic devices shut-off (phones, PCs, ipods, tablets, etc) and being attentive in class. Coming to
class on-time, taking good notes, staying up with the new vocabulary for each chapter, and then learning the

Spanish language by using it in this class is essential for doing well in this area,

. Word of the Day - Each student will be responsible for coming to the class meeting with one (1) Spanish word
and its translated English eguivalent. When you come to class, simply write vour chosen word and its
translation on the board and fill gut the Word of the Day sheet provided by the instructor. We will read and
discuss these at the beginning of the class. Try as much as possible to find and post words that are from the

chapter which we are discussing/practicing for that week of class. Totaling approximately 120 points

. Bonus: Those students with perfect attendance (no unexcused absences and never being late for the start of
class) up to finals week will earn an extra 10% {10 points) added to their PPG.

2. Course Assignments.
. Worksheets/Homework — Worksheets will be provided, collected, graded, and returned on a weekly basis.

There wiil be numerous worksheets which basically allow students to learn or practice Spanish words and

phrases. Language is learned in part by repetition—practice does not make perfect so much as practice makes
permanent. There will also be occasional quizzes to test how well students are learning the information
presented in class. There are 200 points in this homework area and many times it is where some students

choose to lose too many points—DO YOUR BEST TO TURN IN YOUR HOMEWOQRK!

3. TEST.
. The students wili complete three tests during the semester worth approximately 100 points each. The tests will

be a paper/pencil type of test which measures both memory and application. NO MAKE-UP EXAMS WILL BE
GIVEN. 50 Pts.

4. FINAL EXAM.

Reqguest for New Course- Revised Summer 2013 2



Pittshurg State University

. Final Exam - A final exam will be used to evaluate student knowledge and will include a written portion but will

also include a practical exercise which will require students to demonstrate the following:

An explanation/delegation/demonstration of a task chosen and designed by the student and approved by the instructor

of a simulated workplace based scenario which includes the following contents:

a. Introduction/greeting/acknowledgement of the person or persons who you are to instruct or work with;

b. Explanation or demonstration of an automotive specific task or job including any tools or processes that are
critical to successful completion of the task {what they need to do);

C. Any performance criteria or specific details on how well or to what standard of quality which the job must meet

(how well they need to do it}; 200 to 250 points.

Students should plan on the explanation/delegation/demonstration to last around +/-15 minutes. Your description
should include what task/job vou are going to explain, what tools you are going to use, needed safety
precautions/PPE/instruction, and what level of performance you expect us as Spanish speakers to achieve, Fach
student will need to submit a written basic description of what they plan to explain/demonstrate to me by April
12th.

The practicum portion of the final exam will occur during class meetings during the weeks of Aprit 19th to May 4th. {This
part of your final exam is basically what you have been doing with your chapter exercises the whole semester).

The written portion of the final exam will be given during finals week {May) according to PSU’s final exam schedule
(Thursday, may 10th from 12:30-2:20), NO MAKE-UP EXAMS WILL BE GIVEN.

Grading System

Possible Points

PPG/Word of the day 120
Worksheets/Homework 200
TEST1 100
TEST 2 100
TEST 3 100
Final Exams

Written 100
Practicum 260
Total points possible 580
A=90-100%

B=80-89%

C=70-79%

D=60-69%

F=59% or lower

Llf you wish to attach a syllabus, you may attach it to the end of this document as part of the packet.
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Additional Questions

1.

Additional resources required (e.g. fibrary or multimedia resources, technology, space, major expense, etc.):
No

Will any additional student fees be required (e.g. equipment, clothing, travel, licensing, etc.)?
|:| Yes No If “ves,” please realize that it will need to gain approval of the President’s Council.

Please give the rationale for additional student fees:

Is this course to be considered for General Education? | | Yes No

If “yes,” please indicate the University’s General Education Goals met by this course AND the assessment data
that will be collected to measure these goals:

Please realize that it will need to gain approval of the General Education Committee.

Will this course be required of any education majors? [ | Yes [X] No
If “yes,” please realize that it will need to have the approval of the Council for Teacher Education.

What additional costs will be required for this course {e.g. staffing, equipment, etc.)?
Necne
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PITTSBURG STATE UNIVERSITY
LEGISLATIVE PROCESS
AUTHORIZATION/NOTIFICATION SIGN-OFF SHEET

Approved: Department Chairperson %@

Date 10-29-15 Signature, Department Chairperson

Approved: College Curriculum Committee /Zé Fa5\

Date 11.5.15 Signature, College Curriculum Committee Chair wv?(

Approved: Dean of College /gL\ ﬂ /},@r\_—i

Date 11.12.15 Signature, Dean

&

[

El

Approved: General Education Committee (if applicable)
bate Signature, General Education Committee Chair

Approved: Council for Teacher Education {if applicable)
Date Signature, Council for Teacher Education Chair

Approved: Faculty Senate University Undergraduate Curriculum Committee
Date llZL[[‘JSignature, Undergraduate Curriculum Committee Chair /%?.51 Q's,/

0O & O O

Approved: Faculty Senate
Date Signature, Recording Secretary, Faculty Senate

Each college curriculum representative will notify their respective college and department(s) of the completion of the
approval process.

Originating Department: Please complete this form and upload to the Zimbra Briefcase, “Undergraduate Curriculum
Legisiation” {within the appropriate College folder, “Preliminary Legislation”), to allow for review and questions. Any
modifications should be saved as “original file name.version2.docx” {e.g. MATH 343.version 2.docx) and uploaded as
well.

Please print the final version of this form, apply the appropriate signatures, and forward to the Office of the Registrar.
Please Note: This is a 2-3 month process, at least, and is designed to eliminate questions and concerns at the beginning

of the process. Any questions/concerns not addressed prior to the College Curriculum Committee and the Faculty
Senate University Undergraduate Curricutum Committee may result in an additional month added to the process.
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DEPARTMENT OF AUTOMOTIVE TECHNOLOGY
PITTSBURG STATE UNIVERSITY

Course Number: AT 415 Title: Technical Spanish for the Transportation Industry.
Credit Hours: 3 Course Time Schedule: T/TH: 12:60-1:15
Semester: Spring 2016 Course Delivery Method: Face-to-Face
Instructor: Victor Herrero Office Location: N119, KTC
Office Phone: (620)235- 4198
Email: vherreroferrario @pittstate.edu Office Hours: M&W: 10-11 am, 2-3 pm

T/TH: 2 - 4:30 pm

Credit Hours: 3

Prerequisites:
None

Course Description:

This course promotes understanding and practicing the basics of conversation in Spanish using
concepts that are related to task assignment, delegation, supervision, safety, training and instruction,
and fundamental conversation within the automotive industry. Automotive Spanish terminology will
be focus on tools, maintenance, sales, parts and equipment found in off-highway, on-highway and
automobile industry.

Purpose of the Couarse:
This course is designed for students to develop a grounded knowledge in Spanish automotive
terminology, which will include specific terms, vocabulary and phrases that are used at the job site.

Course Objectives:

Upon completion of this course, non-Spanish speaking students, based on their individual effort and

commitment, will be instructed in the knowledge and provided the language tools to be able to:

1. Learn basic Spanish vocabulary such as the terms for dates, time, colors, automotive tools and
components, basic verb conjugation, and the everyday Spanish dialect of the automotive site
including the appropriate contextual use of slang, swear words, and names (attendance, word of
the day, homework, chapter exercises).

2. Engage individuals whose first language is Spanish to establish a beginning level of
communication (attendance, chapter exercises);

3. Provide training and instruction in the tools, techniques, and processes used in completing job
site and job tasks in the automotive trades using basic Spanish nouns, verbs, and phrases (word
of the day, chapter exercises);

4. Understand how to provide safety instruction and basic safety awareness and check for worker
understanding to reduce or minimize worker risk, accident, and injury as well as assist with
medical and safety situations (attendance, homework);

5. Greet and compliment employees and develop an appreciation for the differences in Hispanic
culture, traditions, or events that may affect the workplace or help to build better relationships
with coworkers (attendance, chapter exercises);

6. Identify the basic skills necessary for the supervision of Spanish speaking employees including
terms of respect, understanding how to lead, motivate, appraise, instruct, and coordinate the
activities of a Spanish speaking work force in achieving the established goals of the organization
(attendance, chapter exercises);

10/29/15 1



7. Become acquainted with issues such as conflict management, corporate culture, and legal
requirements including tolerance for a diverse work force and the attitudes towards Spanish
speaking workers (attendance);

8. Understand technical words in Spanish that are found in hydraulic diagrams, electrical
schematics and OEM manuals.

9. Communicate effectively with customers in a variety of settings including dealerships,
automotive parts stores, corporate office settings, etc.

Required Text and Materials:

1) ASE Glossary of automotive terminology.
hi

s:/fwww.ase.com/medialibrary/images/ase-glossary---test-center-version.pdf

2) Spanish for Engineers. Third Edition. By Francisco Brusquetas.
ISBN 978-0-578-11958-8

Additional Resources:

1) Spark Publishing (2002). Spark Charts. ISBN: 1-5866-3639-1
www.sparknotes.com

No Phones or other electronics in class

Students must turn off all phones, laptops, tablets and all other distracting electronic devices. Ifa
student does not comply, then they will be required to leave the class and forfeit their
professionalism/participation points for the day. On the second offense a student will be required to
miss two class periods and unable to make up the classwork. On the third offense, the student will
be dropped from the course.

Instructional Resources:

A. Reference material and books in library.

B. Actual vehicle system components.

C. Hand tools, meters and diagnostic equipment.
I>. Appropriate multimedia instructional materials.

Teaching Strategies:

Lectures

Videos

Assignments

Assessments

Assigned readings of printed materials
Discussion

MEOOw >

Expectations and Grading Procedures
The general course requirements and expectations include:

1. Completion of all worksheets, handouts, or homework assignments by their due date;
2. Active and enthusiastic participation in all class activities demonstrated by:
a. On-time attendance to each scheduled class meeting
b. Word of the day contributions and short conversations
¢. Doing your best in the chapter exercise translation and speaking assignments by the
designated due date.
d. Engage in the class and try to speak in Spanish from the beginning.
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Learning a foreign language necessitates that you come to class to hear and speak the language of
study. Your performance in this area is factored into your grade calculation for class preparation,
attendance, participation, and contribution. So, make no mistake—always do your best to come on-
time to class each time we meet and be prepared to actively participate and contribute to each class
session. Your performance will be assessed based on the quality of your work which is shown by
evidence of hard work, engagement in the topic, and pride in one’s efforts.

INFORMATION

Since this is a language course dealing with many new and unknown topics, sounds, ideas, and
a differing culture—additional sensitivity will be an expectation of all students which the
instructor will assess and monitor throughout the course. For example, a student whose
pronunciation, aceent, or misuse of a term or phrase may be humorous but will not be a
reason for that student to feel embarrassed or humiliated—we will all share in the mistakes
common to a learning a foreign language as opportunities to learn from each other

Evaluation Criteria & Point System

1. Professionalism Participation Grade.

¢ Students will have the opportunity to earn 5 daily participation points by actively being
engaged in the classroom discussion, showing up to class on time, attending the full
class, bringing the word of the day, and leaving their electronic devices shut-off
(phones, PCs, ipods, tablets, etc) and being attentive in class. Coming to class on-time,
taking good notes, staying up with the new vocabulary for each chapter, and then
learning the Spanish language by using it in this class is essential for doing well in this
area.

¢ Word of the Day — Fach student will be responsible for coming to the class meeting
with one (1) Spanish word and its translated English equivalent. When you come to
class, simply write your chosen word and its translation on the board and fill out the
Word of the Day sheet provided by the instructor. We will read and discuss these at the
beginning of the class. Try as much as possible to find and post words that are from the
chapter which we are discussing/practicing for that week of class. Totaling
approximately 120 points

* Bonus: Those students with perfect attendance (no unexcused absences and never being
late for the start of class) up to finals week will earn an extra 10% (10 points) added to
their PPG.

2. Course Assignments.

* Worksheets/fHomework — Worksheets will be provided, collected, graded, and returned
on a weekly basis. There will be numerous worksheets which basically allow students to
learn or practice Spanish words and phrases. Language is learned in part by repetition—
practice does not make perfect so much as practice makes permanent. There will also be
occasional quizzes to test how well students are learning the information presented in
class. There are 200 points in this homework area and many times it is where some
students choose to lose too many points—DO YOUR BEST TO TURN IN YOUR

HOMEWORK!
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3. TEST.

e The students will complete three tests during the semester worth approximately 100
points each. The tests will be a paper/pencil type of test which measures both memory
and application. NO MAKE-UP EXAMS WILL BE GIVEN, 50 Pts.

4. FINAL EXAM.

e Final Exam - A final exam will be used to evaluate student knowledge and will include a
written portion but will also include a practical exercise which will require students to
demonstrate the following:

An explanation/delegation/demonstration of a task chosen and designed by the student and
approved by the instructor of a simulated workplace based scenario which includes the
following contents:
a. Introduction/greeting/acknowledgement of the person or persons who you are to instruct
or work with;
b. Explanation or demonstration of an automotive specific task or job including any tools
or processes that are critical to successful completion of the task (what they need to do);
¢. Any performance criteria or specific details on how well or to what standard of quality
which the job must meet (how well they need to do it); 200 to 250 points.
Students should plan on the explanation/delegation/demonstration to last around -+/-15 minutes.
Your description should include what task/job you are going to explain, what tools you are
going to use, needed safety precautions/PPE/instruction, and what level of performance you
expect us as Spanish speakers to achicve. Each student will need to submit a written basic
description of what they plan to explain/demonstrate to me by April 12,
The practicum portion of the final exam will occur during class meetings during the weeks of
April 19" to May 4™, (This part of your final exam is basically what you have been doing with
your chapter exercises the whole semester).
The written portion of the final exam will be given during finals week (May) according to PSU’s
final exam schedule (Thursday, may 10th from 12:30-2:20). NO MAKE-UP EXAMS WILL
BE GIVEN.

Grading System
Possible Points
PPG/Word of the day 120
Worksheets/Homework 200
TEST 1 100
TEST 2 100
TEST 3 100
Final Exams
Written 100
Practicum 260
Total points possible 980
A=90-100%
B=80-89%
C=70-79%
D=60-69%

F=59% or lower
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Safety: Students are required to wear safety glasses when conducting their hands-on activities.
Safety will be discussed as appropriate in the class lectures. The instructor welcomes all student
ideas that could contribute to improving the safety of this class.

Tobacco Use: The use of all tobacco is prohibited on campus.

Special Concerns: Any student who, because of a disabling condition, may require some special
arrangements in order to meet course requirements should contact me as soon as possible to make
necessary accommodations.

Academic Honesty and Integrity
http://www.pittstate.edu/audiences/current—Students/poiicies/rights-and—resnonsibilities/academic-

misconduct.dot

Academic dishonesty by a student is defined as unethical activity associated with course work or
grades.
It includes, but is not limited to:
1. Giving or receiving unauthorized aid on examinations,
Giving or receiving unauthorized aid in the preparation of notebooks, themes, reports, papers
or any other assignments,
3. Submitting the same work for more than one course without the instructor's permission

As aresult students can receive
o The imposition of a grade of "XF"
o The addition of a permanent note on the student's transcript indicating his/her participation
in a serious act of academic dishonesty (such as taking an exam for another student)
« Disciplinary probation
o  Suspension
» Expulsion from the university

Syllabus Supplement
http://www.pittstate. edw/office/registrar/svilabus-supplement.dot

Pittsburg State University Equal Opportunity Statement:

Pittsburg State University is committed to a policy of educational equity. Accordingly, the
University admits student, grants financial aid and scholarships, and conducts all educational
programs, activities, and employment practices without regard to race, color, religion, sex, national
origin, sexual orientation, age, material status, ancestry or disabilities.

Class Professionalism/Participation/Grade Policy:

Every day of class we will have a daily professionalism participation grade worth 5 points except for
test days. Students who arrive to class/lab on time, attend, participate, are attentive in the full class,
and bring their Spanish word of the day will earn 5 points. Students who are tardy or miss a
portion of class, miss questions or not actively engaged in the class will not earn professionalism
participation points. Students who are absent will also earn 0 points. Therefore, plan on getting to
class PRIOR to the class period starting, not at the time the class starts. Also put away all electronic
distracting devices and be actively involved in the class.
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We will also have 20 homework or assignments during the semester that you will submitted in the
next period class. Each assignment worth 10 points, totaling 200 points approximately.

If you miss a class, it is YOUR responsibility to have one of your class mates cover for you, NOT
THE INSTRUCTOR. Have your classmate share notes and pick up worksheets or assignments so
that YOU can be prepared for the NEXT class period! The instructor reserves the right to drop any

student who misses 3 ¢lass periods without notifying the instructor.

DO NOT BRING ME DOCUMENTATION FOR YOUR ABSENCE.
At the end of the course students will be allowed to drop the THREE lowest professionalism grades.

Test Days: Students must take the test the day the test is given. If students miss the test or are tardy
the instructor will determine if the student may take the test late. If a student is allowed to take the
test late, he or she will automatically have at least 10 points subtracted from their score (15 points
on the Final Exam). Therefore, if a student knows that they must miss a test day, they should ask
the instructor if it is possible to take the test prior to test day, in order to be allowed to earn the full
credit for the test.

The instructor might allow students to take a test or quiz EARLY for exceptional reasons or cases.
The following is a tentative schedule. Please note that the schedule will change and be revised
throughout the semester as needed!

Daily Quizzes: Also note the following daily requirements listed below are only a minimum. The instructor WILL
HAVE ADDITIONAIL MATERIAL added to the daily quizzes from the previous class period. Therefore, it is
imperative that if you must miss a class that you have a classmate share with you what you missed in class that day.

The instructor will not repeat daily lectures.

Tentative Scheduie AT 418, Technical Spanish for the Transportation Indusiry.

Daity Ass'gngiﬁttfgs SaS°°°mp"Shed Date | |Week Class Activity for the Day
No homework Jan12 [ M Orientation, syllabus & myth about leaming a second language
Word of the day qan1s |w] ' [Sounds (The alphabet, vowels).
Martin Euther King Holiday Jan19 | M Martin Luther King Holiday
Word of the day Jan21 |W| 2 |Sounds (The consonants, Accent) _
Word of the day Jan26 [ M Words (Singular/Plural, Masculine/Feminine)
Word of the day Jan28 W] 3 |Words (Conjugation, how to tearn word efficiently)
Word of the day Feb2 | M Sentences (Future, Present and Future)
Word of the day Feb4 |w| 4 |Sentences (Grammar, negations and questions)
Word of the day Feb9 |M Verbs (Passive voice)
Word of the day Feb 11 | W 5 Verbs(Present and passive voice)
Word of the day Febl6 |M TEST1
Word of the day Feb18 | M 6 n:i%?rlasrhg’:;,o;i :Ir))eciﬁc tools in metric system {caliper,
Word of the day Feb23 | M Safety
Word of the day Feb25 |W 7 Automobile parts (Exierior, interior, engine)
Word of the day Mar2 | M Automaobile parts (Suspension, brakes, accessories)
Word of the day Mard |W| 8 Selling Parts.
Word of the day Mar9 | M Types of vehicles and terminology

10/29/15 6




Word of the day Marll |W]| 9 TEST 2
Spring Break Mar 16-20 10 Spring Break

Word of the day Mar23 | M Construction Equipment

Word of the day Mar25 | W 11 Agriculture Equipment

Word of the day Mar30 |M Reading electrical diagrams in Spanish

Word of the day Aprl | W 12 Reading Hydraulic diagrams in Spanish

Word of the day Apré | M Collision and insurance terms

Word of the day Aprs |w| 13 TEST 3

Word of the day Aprl3 |M Sales conversation

Word of the day Apris |wl 14 [Spanish video about cars with subtities

Word of the day Apr20 | M Conversation related with the video

Word of the day Apr22 |w| 1 REVIEW FOR FINAL EXAM
DEAD WEEK Apr27 | M Study for your final exam
DEAD WEEK Apr29 | W 16 Study for your final exam

Review for your Final Exam Mayd |M [ 17 Final Exam at 1:00
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