PITTSBURG STATE UNIVERSITY – DEPT. OF H.H.P.R.

COURSE OUTLINE – REC 462

Pre-Internship Seminar Class For Recreation Majors
Spring 2013
Instructor:  Dr. Dan Ferguson 
Office: 101 SRC  --  phone 235-4911  -- e-mail:ddferguson@pittstate.edu DO NOT use Angel mail, ever
Class Time:  Mon-Wed 8:00-8:50 in SRC 215, Jan 14-Mar 15
Office Hours:  2:30 to 5:30 on M & W, 3:30 to 5:30 on Tu & Th or by appointment
Course Objective:  To prepare the student for the internship semester and the recreation profession.

Course Description:  The course will focus on three areas of professional preparation including 1) the internship experience, 2) employment issues in the profession of recreation and 3) after the internship.  Students will examine their personal goals, assess their own strengths and weaknesses, and determine a desirable intern experience based on their self-examination.  Students will become thoroughly familiar with internship requirements and are encouraged also to attend a professional conference.

Objectives:

1) Students will identify their internship goals and professional goals

2) Students will examine their personal strengths and weaknesses

3) Students will prepare a resume and cover letter (8.23 Ability to use tools of prof. communication)
4) Students will secure an internship placement site

5) The realities of an internship will be discussed

6) Ethics of the profession related to internships will be discussed (8.07 Ethical principles & professionalism)
7) Students will enhance their interviewing skills through recorded mock interviewing (8.23)
8) Students will attend an approved professional conference to network with professional and internship providers if at all possible.(8.08 Maintain prof. competence & prof. development)
9) Students will be completely familiar with the internship manual and all internship requirements

10) Students will use the internet to identify several potential internship experiences 

11) Students will know how to prepare a viable resume and cover letter for themselves

Required Text:  Internship Manual for REC 498 (download from HHPR website, bring to class daily)

Weighted Grading System -- Your grade in this class will be based on a weighted grading system. Each element of the system will carry a percentage of your grade. All items added together will yield a final percentage of the grade and this is what your grade will be based on.

Grading


Assignments



Example


92-100% = A

In Class & Home Work    
 15%
    Student gets    5 wt pts
80-91% =   B

Assignments On Time  
   5% 
    Student gets  10 wt pts

70-79% =   C

Resume (Draft=3%)      
 20%        Student gets  20 wt pts

65-69% =   D

Personal Goals
   
 10%        Student gets  10 wt pts

<65%    =   F                     5 Potential Sites 4 U      
 10%        Student gets  10 wt pts




Personal Assessment     
   5%        Student gets  10 wt pts





Mock Interview CD/DVD       10%        Student gets  10 wt pts





Cover Letter

   
 10%
    Student gets  10 wt pts





Intern Manual Exam
   
 15%        Student gets  15 wt pts




TOTAL

 
100%


100 wt pts   

Attendance Policy: There are 17 class sessions. Each one is important. Roll will be taken daily. For the first 3 absences (except for illness or instructor approval) you total weight points will be reduced by 3%. At the 4th absence you will be dropped for lack of attendance.

Late Assignments: Unless changed by the instructor, assignments are due as shown on the syllabus. All late work, even if turned in the same day that it is due, will be downgraded at least 10%. No work will be accepted more than 1 day late. Assignments will not be accepted as e-mail attachments unless specified by the instructor.

Academic Integrity: Sadly, the art of cheating has become wide spread even at PSU. Attitudes toward taking short cuts (cheating) have become eroded to a point of embarrassment. The expansion of electronic technology has made cheating much more tempting to students as they figure out ways to game the system rather than actually pursuing an excellent education. For this reason I am now required by the administration to include in this syllabus the university policy on academic integrity. I do hope you will understand what I mean when I say that I expect absolute integrity in this course with regard to trying to take short cuts. If caught cheating I hope that you will accept the consequence of being dropped from the course with a grade of ‘XF’ graciously, even though it may delay your internship a full semester or more until you complete the course. Below is the university policy.

 ACADEMIC INTEGRITY POLICY 
Academic dishonesty by a student is defined as unethical activity associated with course work or grades. 

It includes, but is not limited to: 

(a) Giving or receiving unauthorized aid on examinations. 

(b) Giving or receiving unauthorized aid in the preparation of notebooks, themes, reports, papers or any other assignments. 

(c) Submitting the same work for more than one course without the instructor’s permission, and, 

(d) Plagiarism. Plagiarism is defined as using ideas or writings of another and claiming them as one’s own. Copying any material directly (be it the work of other students, professors, or colleagues) or copying information from print or electronic sources (including the internet) without explicitly acknowledging the true source of the material is plagiarism. Plagiarism also includes paraphrasing other individuals’ ideas or concepts without acknowledging their work, or contribution. To avoid charges of plagiarism, students should follow the citation directions provided by the instructor and/or department in which the class is offered. 

The above guidelines do not preclude group study for exams, sharing of sources for research projects, or students discussing their ideas with other members of the class unless explicitly prohibited by the instructor. 

Since the violation of academic honesty strikes at the heart of the education process, it is subject to the severest sanctions, up to and including receiving an “F” or “XF” (an “XF” indicates that “F” was the result of academic dishonesty) for the entire class and dismissal from the university. 

For a full copy of this policy see: http://catalog.pittstate.edu/contentm/blueprints/blueprint_display.php?bp_listing_id=162&blueprint_id=124&sid=1&menu_id=7980
TENTATIVE CLASS SCHEDULE
	Date
	Topic
	Reading
	Assignment Due

	M – Jan 14 
	Course Overview & Basic Internship Requirements
	Pp 1-6 Eligibility & General Information
	Internship Manual distributed

	W – Jan 16
	Realities of an internship--What practitioners expect of interns
	
	

	M – Jan 21
	MARTIN LUTHER KING HOLIDAY
	NO CLASS
	

	W – Jan 23
	Internship Preparation: Assess your strengths & weaknesse
	
	Self Assessment Due

	M – Jan 28
	KRPA Manhattan
	YOU SHOULD BE THERE
	NO CLASS

	W – Jan 30
	Identifying your internship & professional goals
	Pp 6-10 Agency Selection 

Pp 18 App B Personal Goals & Objectives
	Internship Goals Due

	M – Feb 4
	Resume Preparation, Cover Letters & Phone Inquiry  
	Cover Letters & Assignment “Sample Resumes”
	“Formalizing your search plan”

	W – Feb 6
	Cover Letter Writing Tips (8.23 prof. communication)
	
	Resume Draft Due (8.23) &
Cover Letter Assignment 

	M – Feb 11
	Internship Searching: How & Where to find the needle in the haystack
	Read “Initiating the Search Process”
	Internship Search Assignment Given

	W – Feb 13
	Interview skills & Questions to expect in interviews
	Pp 14-17 Application for Internship Placement
	Resume & Cover Letter Due (8.23)

	M – Feb 18
	Interviewing Tips

(8.23 prof. communication)
	Pp 20-22 Appendix C Placement Confirmation
	Internship Search Assignment Due

	W – Feb 20
	What Career Services Can do for You
	
	Career Services Scavenger Hunt Due

	M – Feb 25
	Affiliation Agreements, Internship ethics
	Pp 12-13 Liability, OSHA, Background Check
	“Securing the Internship”

	W – Feb 27
	Background checks and Liability insurance
	Pp 25-29 Appendix E  Your Internship Log
	“Networking”

	M – Mar 4
	Preparing for Certification/Licensing
	Pp 9-10 Internship project requirements “Thinking strategically about your internship”
	Mock Interview tape due

(8.23 prof. communication)

	W – Mar 6
	Thrills, Spills & Chills of Social Networking


	Pp 36-40 Appendix G, G.1 Mid-Term and Final Evaluation forms
	Facebook, twitter, linkedin, tattoos, piercings, etc.



	M – Mar 11
	Finding employment after the internship—Using your network, Career Services, Professional membership, Certification, Portfolio to find a job
	(8.08 Understanding the importance of maintaining professional competence & resources for professional development)

Pp 22-23 Final report and notebook outline
	“Preparing for the next step”

	W – Mar 13
	Final Exam over Internship Manual + class notes
	CLASS ENDS


