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Small Business Licenses and Permits
Contact city, county, state, and federal offices to apply for required business licenses and permits. You must obtain some of these before starting your business, and the processes may take several weeks. 

Local Permits and Licenses

Check with local city and county governments for local permits or licenses.
County Property Tax

Anyone owning and/or leasing tangible personal property with the intent to establish a business (home occupations included), whether as an individual, corporation, or partnership, must file a Commercial Personal Property Assessment Form with their County Appraisal Office by March 15. The form is available at http://www.ksrevenue.org/pdf/forms/PPRendition.pdf.  Contact information for all counties is available on the Kansas County Appraiser’s Association web site: http://www.ink.org/public/kcaa/appraisers/main.htm.
Kansas Corporate Filing

Unless you establish your business as a sole proprietorship or a general partnership, you must register with the Kansas Secretary of State. Corporations must file Articles of Incorporation, LLCs must file Articles of Organization, and Limited Partnerships must file Certificates of Limited Partnership.  Additional information and downloadable forms are available at http://www.kssos.org or by calling (785) 296-4564. 

Kansas State Tax Permits

If you operate a business that requires payment of Kansas tax, you must register with the Kansas Department of Revenue. You should register at least four weeks prior to your start date. Businesses can register for most taxes online using the Kansas Business Center at http://www.kansas.gov/businesscenter/. For additional information or assistance view http://www.ksrevenue.org/busregistration.htm or call Kansas Tax Assistance in Topeka at (785) 368-8222.
Kansas Business Licenses

Depending on the type of business you plan to start, you might be required to obtain a Kansas license. The First Stop Clearinghouse will help you with this process. Created by the Kansas Department of Commerce, the First Stop Clearinghouse offers comprehensive information and guidance regarding the startup of a new business or expansion of an existing one. One phone call to this agency at (785) 296-5298 will provide all of the information you need about rules, regulations, licenses and forms to meet state government requirements.  Access the Clearinghouse Frequently Asked Questions site at http://kdoch.state.ks.us/KDOCHdocs/BD/FirstStopFAQ.pdf
Employer Issues

As an employer, there are many issues you need to address such as federal and state withholding tax, unemployment insurance, posting of federal and state posters, safety and health regulations, U.S. Citizenship and Immigration Services regulations (http://www.uscis.gov), public accommodations requirements, child labor laws, and workers compensation. Refer to Steps to Success: A Guide to Starting a Business in Kansas at http://kdoch.state.ks.us/KDOCHdocs/BD/Steps_To_Success.pdf, the Department of Labor website (http://www.dol.gov), and the Kansas Department of Labor website (http://www.dol.ks.gov/) for an overview of some of these issues. 

Every Kansas employer is required to file form K-CNS 010, "Status Determination Report," within 15 days of the date wages are first paid for employment. Upon receipt of the completed form, a determination of employer liability will be made and the employer notified accordingly. File online using the Kansas Business Center at https://www.uitax.dol.ks.gov/brloginregsel.asp, use the form at http://www.dol.ks.gov/ui/html/kcns010(Rev-09-04).pdf, or contact the Kansas Department of Labor at (785) 296-5027.

Federal Tax Identification Number / Employer Identification Number (EIN)

If you are a sole proprietorship with no employees and do not file excise or pension tax, you do not need a FEIN number. Instead, use your security number as the taxpayer identification number. Some banks request that you furnish a FEIN number for your business account, and you can apply for a number even if you are not required to obtain one.

To obtain an FEIN, complete Form SS-4, Application for Employer Identification Number. Apply online at http://www.irs.gov/businesses/small/article/0,,id=102767,00.html.You can also access the form at http://www.irs.gov/pub/irs-pdf/fss4.pdf and obtain the EIN by mail (Philadelphia IRS Center, Philadelphia, PA 19255), by FAX ((859) 669-5760), or by phone (1-800-829-4933). 
Federal Tax Issues

For information about federal tax issues, visit the IRS web site at http://www.irs.gov. To speak with an IRS representative, call 1-800-829-4933 or visit the IRS Office at 271 West Third Street North in Wichita or call (316) 352-7401 or 120 S.E. Sixth Ave. in Topeka or call (785) 235-3053 No appointment is necessary, but you can schedule an appointment at the numbers listed above.
The IRS Small Business Resource Guide is a helpful resource that contains all of the business tax forms, instructions and publications to successfully manage a business.  The guide is available at www.missouribusiness.net/irs/index.asp
Additional Federal Issues

Americans with Disabilities Act Information (800) 514-0301

ADA Guide for Small Businesses http://www.sba.gov/ada/smbusgd.pdf
OSHA Wichita Office (316) 269-6644 http://www.osha.gov 
United States Patent and Trademark Office (800)786-9199 http://www.uspto.gov 
Helpful Resources

The Kansas Department of Commerce First Stop Clearinghouse publishes a helpful book called Steps To Success: A Guide To Starting A Business In Kansas. This publication is available at http://kdoch.state.ks.us/KDOCHdocs/BD/Steps_To_Success.pdf.
The Kansas Business Center web site at http://www.kansas.gov/businesscenter/ allows you to search to see if your business name is available, reserve a business name on line and complete other filings and registrations online. 

NetWork Kansas staff will research and answer your business resource questions and guide you to the right organization for business assistance. Contact them toll free at 877-521-8600. Information and a live chat option are available at http://www.networkkansas.com. 
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