Area Coordinator – Crimson Commons

Responsibilities:
[bookmark: _GoBack]The Area Coordinator position is responsible for the supervision of an apartment-style residence hall complex with a population of approximately 200 students and supervises five Resident Assistants. The primary function is to direct and oversee the operations of the residence hall including: staffing, student development, training and education, administrative and managerial responsibilities, facilities management, and professional development. The Area Coordinator is also responsible for RA Staff Selection, Camps and Conferences, and serves as a Co-Advisor to Residence Hall Assembly. The Area Coordinator serves in the central housing office and fills collateral assignments when requested.

The Area Coordinator's major function is to assist students in their total development.  Area Coordinators must be committed to student development and capable of responding in a positive manner to a wide variety of situations.  Area Coordinators are expected to carry out their responsibilities in a manner that will further individual student responsibility and promote self-discipline within the residence hall community. 

Requirements: 
· Masters degree in higher education administration/counseling or related field required.
· Previous residence hall and supervisory experience required.
· Programmatic and supervisory experience and demonstrated student organizational leadership experience preferred.
· Knowledge of human and student development, group dynamics, personal computer proficiency, and excellent interpersonal and communication skills preferred.

Remuneration: 
$29,603 (12 month) Compensation includes a furnished apartment and board plan when food service is in operation.  Apartment includes free utilities, local phone, voice mail, and cable television service. Spouse and/or legal dependents may reside with the Area Coordinators.  Pet policy for Area Coordinators allows for one cat or one dog (see Pet Policy & Agreement for specific information). Meal plans are available for spouse and/or legal dependents.  Benefits offered to all PSU employees include Medical and Dental Insurance, Federal Social Security, Group Life Insurance, Group Disability Insurance, Retirement Plan, paid vacation and sick leave.  Area Coordinators receive In-State tuition benefits and reduced tuition (staff rate). Pittsburg State University is an Affirmative Action / Equal Opportunity Employer. 

To Apply: 
Send letter of application, resume, and name/address/phone number of 3 references to:
		
Melissa Beisel
	Associate Director of University Housing
	1701 S. Broadway St.
	Pittsburg, KS 66762
	mbeisel@pittstate.edu
	(620) 235-4257 (phone)
	(620) 235-4229 (fax)

Application Deadline:
For first consideration, March 4, 2013
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