Poster Guidelines

All posters must meet the following criteria.

A. Posters must follow the guidelines of the building in which they are displayed.

B. Posters must be placed inside of the buildings. They may only be hung on bulletin boards. This means they may not be placed on cars, the paved portions of the oval, on glass, marble, or painted and /or varnished surfaces.

Note: Some bulletin boards are for departmental use only. Posters may not be displayed on these boards unless approved by the department.
C. Posters must be sponsored by a registered student organization or a currently enrolled student.  Posters must display contact information to include at a minimum a name and phone number or email address.
D. Posters larger than 16” x 20” may not be displayed without prior approval by an SGA cabinet member.

E. All posters with non-English language, words, phrases, writing or symbols must provide English translation on the poster.

F. Posters may be displayed for no more than 60 days.

G. Posters must be taken down within 24 hours after the date stamped on the poster.
H. No more than 40 of the same poster will be stamped by the Student Government Association.  Any more than this will have to be used as fliers.
I. All posters require an original stamp, copies are not allowed.
J. Any posters that are to be hung in the residence halls must be taken over to the University Housing Office in Horace Mann.  See Resident Hall Poster Guidelines.

K. Posters submitted by the following groups do not have to be stamped: RHA, SAC, SGA, PALS, Kanza, Collegio and departmental organizations.

If in the case that any of the above guidelines are not strictly followed, the SGA Campus Affairs Committee reserves the right to penalize the sponsoring organization in the following manner.

· On the first offense, written warning will be sent to the sponsoring student or organization along with a copy of the poster guidelines.

· If second offense is committed within the same academic year, the sponsoring student or organization will have their poster privileges revoked. The length of this revocation will be subject to the judgment of the SGA Campus Affairs Committee.

· In the case of a third offense by an organization within the same academic year, the sponsoring organization will lose their privileges of requesting allocations for the following semester.

In the case of a third offense by a student, that sponsoring student will lose their poster privileges for the following two semesters.

*The Student Government Association reserves the right to refuse to stamp any poster for any reason, including, but not limited to, conflicts with the Educational Mission of the University.  The Association also reserves the right to take appropriate action against organizations and/or students who hang posters that have not been approved or stamped.

