Steps and Important Dates for Online Forms
As listed in the Thesis Requirements and Guidelines, students writing a thesis must complete several steps/forms before beginning their thesis. All of these steps/forms are found in GUS in the Graduate System. After logging into GUS, select the Graduate System link. From the left menu bar select Candidacy and then select Thesis Steps. The steps/forms are sequenced so you must complete them in the order listed. If you have not completed the first two online forms by the given deadlines (listed below), you will receive a hold on your records.

The following information lists and describes the steps/forms that must be completed in the Graduate System:

Thesis Committee

Complete each item requested by typing in the information or selecting from the drop-down boxes. It is the student’s responsibility to make sure that all approvals have been received.

Thesis/Research Proposal

Prior to any extensive writing or research, the student must submit a proposal to each committee member and receive the required approvals. The student must attach their proposal for committee review using the link provided, as well as complete the information concerning thesis style book and human research subjects. 
Thesis Review

Prior to submitting the finished thesis for publication, a draft of the thesis must be submitted to the Graduate School for approval. This should be done at the same time as the thesis is submitted to the Committee for review. Print and submit the Thesis Review page with a copy of the thesis to the Graduate Office at least two weeks prior to the date for final submission of the thesis. 

Submission of Thesis for Publication

Complete and print this page and submit it with payment and all copies of the thesis for binding

Important Dates for Completing the Online Steps/Forms:
October 1

Final day for obtaining approval for thesis committee and research 

proposal for Spring and Summer graduates 


March 1

Final day for obtaining approval for thesis committee and research 

proposal for Fall graduates 

