THE GRADUATE SCHOOL
Graduate School Overview

      Pittsburg State University was originally founded as the Kansas State Manual Training Normal School of Pittsburg in 1903. It became a four-year institution in 1913 and was renamed Kansas State Teachers College of Pittsburg in 1932. The Graduate Division was organized in 1929 to confer the Master of Science degree. In 1958 the College was authorized to grant the Specialist in Education degree.  One year later the name was changed to Kansas State College of Pittsburg, and the Graduate Division was then authorized by the Board of Regents to confer the Master of Arts degree in history, English, and mathematics in addition to the other degrees. Art and communication have been added as options under the Master of Arts degree. The Master of Music was approved in 1968, and the Master of Business Administration in 1974. In 1977 the name of the institution was changed to Pittsburg State University and in 1984 the name of the Graduate Division was changed to the Graduate School.

      The Graduate School grants degrees on two levels: the master’s degree and the Specialist in Education for study beyond the master’s degree. The master’s degree is designed to introduce the student to advanced study and research, with emphasis upon specialized, in-depth, and independent study. In the education professions, graduate study at the master’s degree level is designed to increase the competence of teachers and other school personnel. For professionals in fields other than education, the degree objective is to provide additional preparation for careers in the arts and the humanities, science, business and industry, technology management and/or government service. The degree is also designed for those who wish to gain opportunities for cultural advancement in the field of general education. The master’s degree is not a terminal degree. It may be a step toward the Specialist in Education degree or toward the achievement of a doctoral degree.

      The Specialist in Education degree is a professional degree providing advanced study for educators. The specialist degree program is designed to build upon students’ professional and academic experience. A minimum of 30 graduate hours beyond the master’s degree is required.

      In addition to degree programs, the university also provides an opportunity as a non-degree seeking student for those who wish to do graduate study for personal and professional reasons without study toward a degree. Professional development opportunities to satisfy licensure/certification requirements for teachers, psychologists, counselors and other professionals are also available.

      Graduate study is under the general supervision of the graduate faculty, who are appointed by the president of the university. The majority of graduate faculty members have Doctor of Philosophy or Doctor of Education degrees, although non-doctoral faculty members especially qualified in specific content fields may be appointed to the graduate faculty.

Graduate Student Advisory Council (GSAC)

      The mission of the GSAC is threefold: 1) To facilitate communication among graduate students, faculty, and administrators. This includes such items as graduate programs, graduate student services, and other relevant issues related to the graduate population. 2) To promote professional development and interaction among the graduate population through social events, academic events, and specialized workshops. 3) To act as a source of information and guidance for current and incoming graduate students.

      Any graduate student may and is encouraged to attend the GSAC meetings. The GSAC shall include one or two graduate student representatives from each graduate department at Pittsburg State University (dependent on number of programs and students). These representatives will be the voice of their respective departments at the meeting and shall be appointed or elected by each department before the first meeting in September. Any concerns regarding the departments and the programs they offer will be brought forth by the representatives and those individuals will be responsible for reporting information back to the department. Each representative shall have one vote at Council meetings. No member may hold more than one voting position in the Council at any given time. Additional information regarding the GSAC may be found at the www.pittstate.edu/cgs/gsac web site.

Graduate Assistantships

Pittsburg State University offers graduate assistantships in most academic departments and some administrative departments. Assistantships are available as teaching, research, and administrative. Students interested in applying for an assistantship must contact each department to complete an application. Full time assistantships require students to be enrolled in nine hours of required graduate degree course work.

Protection of Human Research
Faculty and students conducting research involving human subject participants must have approval by the department and Pittsburg State University Committee for the Protection of Human Research. Application and approval must be completed prior to any research being conducted. Students completing thesis must also seek approval from the Committee. Information and application materials can be found at www.pittstate.edu/cgs/FacultyNotes/cphrs.html
ADMISSION

      Persons with the proper credentials may be admitted to the Graduate School. Admission requires a bachelor’s degree with a grade-point average of at least a 2.7 on a 4.0 scale. Applicants must complete a Graduate School Application and submit an official transcript from a regionally accredited institution or from an international institution with equal accreditation from the appropriate government agencies. The official transcript must be received by the Graduate School via postal service directly from the institution. The transcript must provide a listing of the individual course titles, credit hours and assigned grade and, if applicable, the degree earned and date conferred.

      Each academic area of study may also require additional requirements. Admission requirements for each degree program are listed at www.pittstate.edu/cgs/ .

Degree-seeking Students
Students applying for admission to a degree program must meet the standards set by the Graduate School, the academic department and the degree program. Students can be admitted fully or conditionally. Fully admitted students meet all of the application requirements and do not have any deficiencies. Conditionally admitted students are admitted on probation pending the fulfillment of either deficiencies, grade point average, or incomplete application requirements. Students admitted as conditional must meet all requirements and be fully admitted by the completion of 12 graduate hours.

Non-degree Students
Students who are not seeking to complete a graduate degree may request admission as a non-degree seeking student. Students admitted under this category must meet the standards set by the Graduate School. Non-degree seeking students who later want to become degree seeking may have academic work completed as non-degree seeking approved by their academic advisor to be applied towards their degree program.

Senior Graduate Students
Seniors at PSU may apply to take graduate work and receive graduate credit during their last semester of their undergraduate program. To qualify as a Senior Graduate, students must be admitted to the Graduate School, in good academic standing in their undergraduate work, and must have completed the undergraduate paperwork to graduate in the same semester as Senior Graduate status is approved. Senior Graduates cannot exceed nine hours of graduate work and 16 overall hours of credit. Students requesting to be considered as Senior Graduates must apply to the Dean of the Graduate School.

International Student Admission
International students must complete a Graduate International Application, submit official transcripts from previous colleges/universities attended and proof of Language Proficiency. To satisfy the proof of Language Proficiency, international students can either submit a TOEFL score result, complete the Intensive English Program at PSU or provide official documentation that the undergraduate degree was taught in the English language. The minimum TOEFL score to be admitted to the Graduate School is 520/190/68. Many degree programs require higher TOEFL scores. Students can check degree program TOEFL requirements at www.pittstate.edu/cgs/international.html.

DEGREES
Master's Degree

Master of Arts Degree
The University offers the Master of Arts degree in Art, Communication, English, History, and Teaching. The Master of Arts Degree (MAT) with a Major in Teaching is designed for individuals who have a bachelor’s degree in disciplines other than teaching. The MAT will provide instruction regarding methods of teaching to students that already have their content expertise through their bachelor’s degree.

Master of Business Administration Degree
The Master of Business Administration (MBA) degree is a professional program which prepares students for careers in management. Concentrations are offered in accounting, general administration and international business. A maximum of 64 semesters hours and a minimum of 34 semester hours of graduate courses are required depending upon the undergraduate background of the student. 

Master of Engineering Technology Degree
The Department of Engineering Technology offers courses leading to a Master of Engineering Technology degree with a specialization in construction, electronics, manufacturing, mechanical or plastics. This graduate program is a professional multi-disciplinary team and project-oriented approach to graduate education. Emphasis is placed on “real-world” activities, projects and interactions.

Master of Music Degree
The Master of Music degree provides instruction and inspiration to students whose professional goals include the creation, performance, critical assessment and teaching of music. A number of emphases are available within this program including Performance, Education, Conducting, and Pedagogy.

Master of Science Degree
The Master of Science degree offers the widest variety of majors available at the university. It permits students the flexibility to study in specialized fields that meet their professional needs. Research options and degree requirements are specific to each major. 

Master of Science in Nursing
The Master of Science in Nursing degree is offered with a major in nursing. A number of emphases are available within the program.
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Specialist in Education Degree

The degree of Specialist in Education, (Ed.S) the highest degree offered by the university, requires approximately two years of study beyond the bachelor’s degree and one year of advanced study beyond the master’s degree. A minimum of 30 graduate semester hours beyond the master’s degree is required, although frequently the specialist degree program may require additional hours.

The specialist degree is a professional degree for educators at elementary, secondary, vocational, and higher education levels. The degree is normally earned in the discipline in which the master’s degree has been awarded, but it may be earned in another major field if the student has adequate background and meets required admission standards.

The specialist degree program is especially designed to make effective use of students’ professional experience, which is required as part of the admission standards, as well as to utilize previous academic study. Specialized and advanced professional competence beyond the master’s degree is the main objective of study.

Graduate study at this level stresses research in all courses, including special research projects, seminars, practica, and internships, and the development of depth of knowledge of the work of scholars in the disciplines of study. Admission to the program is reviewed in relation to the level of university resources in the areas in which students wish to specialize, previous academic achievement and professional experience relevant to the specialization, and to the development of an effective program that will result in that specialization.

The Specialist in Education degree program is designed to be a terminal degree, independent of further graduate study. However, some students may wish to apply portions of the degree to cooperative or independent doctoral programs. Whether any part or all of the specialist program is acceptable towards a doctorate independently offered at another institution is solely within the jurisdiction of the institution offering the doctorate.
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GRADUATE DEGREE REQUIREMENTS

Master’s Program Options
      There are three alternative experiences at the master’s degree level. Not all departments offer all three alternatives. Students should consult their major department concerning the availability of options.

Option I: Thesis
      The student must present and defend a satisfactory thesis according to the Requirements and Guidelines For the Preparation of a Master’s Thesis Manual. The thesis option requires a minimum of 30 credit hours, with no fewer than 15 hours in courses numbered 800-899 and at least 24 hours in courses numbered 700-899. Enrollment in 3 to 6 hours of Research and Thesis course work is required.

Option II: Applied Research
      The student will complete research related to a specific problem or will complete a specific advanced project. This option includes creative and aesthetic efforts such as performances, exhibits, or creative writing. The applied research option requires a minimum of 32 hours of coursework with no fewer than 15 semester hours in courses numbered 800-899 and at least 26 hours in courses numbered 700-899. Enrollment in 3 to 6 hours of Research Problem, Methods of Research or Research Seminar course work is required.

Option III: Course Work
      The student will complete course work that demonstrates evidence of advanced work in an area of concentration. Departments will require evidence of competency through activities such as research papers, portfolios, practica, internships, comprehensive exams or other individual work. Students should check with their major department for specific requirements for the coursework option. This option requires a minimum of 32 hours of coursework, with no fewer than 15 hours in courses numbered 800-899 and at least 26 hours in courses numbered 700-899.

Specialist in Education Options
          The Specialist in Education degree requires a minimum of 30 semester hours of graduate study, of which 21 or more semester hours shall be earned in courses open only to graduate students (800-900 level courses), with at least nine hours in 900-level courses. Other courses numbered below 800 may be taken subject to general graduate regulations, but the degree program must consist primarily of an 800 and above sequence of study and practice of research skills. Independent study in seminars and study and practice of practica are also required. No 500-600 level courses will be applicable to the program. A maximum of nine hours of graduate credit may be transferred from another institution, provided such credit is earned at an accredited institution that grants degrees above the master's level. More than 30 hours may be required for the degree. 

There are two alternative experiences at the specialist degree level. 

Option I: Thesis
      Option I requires the completion of four to six hours in Special Research Project 990, in which students must conduct and report in written form the results of field studies or research projects in their discipline. The project is a major part of the degree program; all course work and other experiences are designed to contribute to the research. An advisory committee consisting of three members, with one member from outside the college, will be appointed to evaluate the final research project for each student.

      Each member of the committee shall receive copies of the reading draft of the project at least five weeks before the date of the proposed graduation. The committee, along with the major advisor, will constitute the examining committee and will determine whether the format of the examination is oral or written or both. The advisory committee must receive final copies of the research project at least one week before conducting the examination. The major advisor will schedule the examination after consulting other members of the committee and will act as chairperson of the examination. Examination sessions of the research project are open to other members of the graduate faculty.

      If the committee is not unanimous in its decision to approve the research and/or their grade recommendations, the Dean of Continuing and Graduate Studies shall have final authority to accept or reject the research project.
Option II: Applied Research 

      Option II places less emphasis upon formal research and correspondingly more emphasis upon activities related to the professional objectives of the student. Option II requires a three hour course in some aspect of research rather than the Special Research Project 990. The nature of the research course will be determined by the particular department involved. The student will be assigned a major advisor, who with the Dean of Continuing and Graduate Studies will formally approve the student's total degree program. Students under either option will be given a comprehensive examination; however, under Option II, there will be no advisory committee conducting an oral examination. The comprehensive examinations are administered by the department involved.
Admission to Candidacy

      Students must apply for candidacy to the degree they are seeking after completing nine to twelve hours of their degree program. In order to be admitted to candidacy, students must be fully admitted and be in good academic standing. To establish their candidacy, students should meet with their advisor and agree to a schedule of courses for the remainder of the degree program. Candidacy is completed by the student’s advisor in the Graduate System in Gus and approved by the advisor, student, chair, and Graduate school. Should a candidacy need to be altered, changes can also be made in the Graduate System and will require new approvals. 

      Meeting the requirements of candidacy is the responsibility of the graduate student. Students who do not apply for candidacy at the appropriate time in their program may be required to take additional courses. Candidacy must be completed and approved by the advisor, student, chair, and Graduate school before the student will be allowed to petition for graduation.

Additional Degree Requirements

      In addition to required coursework, most degree programs also have other requirements. Examples of the additional degree requirements include: comprehensive exam, portfolio, oral presentations, theatre and music performances, oral exams, and the completion of research resulting in writing and defending a thesis. Some of these requirements are determined by the degree option the student chooses to complete. These options and additional requirements are determined at the time the student and the academic advisor complete the student’s candidacy form. 

Petition for Graduate Degree

      Each candidate for a graduate degree must petition for graduation in the Graduate System in Gus and pay graduation fees. In order to be included in the commencement program, students must petition for graduation by the date listed as the final day to apply for degrees on the university calendar each semester. All students are required to petition and pay graduation fees even if the student is not participating in graduation ceremonies. 

Awarding of Degrees 

      Graduate degrees are dated and awarded at the end of the fall, spring, and summer terms. Students will not be approved for graduation until all coursework has been completed and all additional degree requirements have been fulfilled. Commencement ceremonies are held in May for students receiving degrees at the end of the spring and summer semesters and in December for students graduating at the end of the fall semester.

ACADEMIC POLICY

Academic Advising
Non-degree seeking students are assigned to the Dean of Continuing and Graduate Studies for admission.Students admitted to a degree program are assigned a departmental advisor at the time of admission to the program. It is essential that students meet early with their advisor to plan their program of study.

Academic Honors
      Graduate students who have earned a cumulative grade point average of 4.00 in their degree program at the time of graduation will graduate with the designation Graduate Dean’s Academic Hon​ors. These graduates are distinguished by wearing a double gold cord at the commencement ceremony. The Graduate Dean’s Academic Honors designation will appear on the student's transcript.

Academic Standing
      A student who has not maintained a 3.0 grade point average, has earned six hours of C grade work, and/or has failed a course with a grade of D or F can be placed on Academic Alert status. A student who has been placed on Academic Alert can be required to enroll in fewer hours for the following semesters, be required to repeat courses, not be eligible for an assistantship and/or be dismissed from the Graduate School. Students on Academic Alert Status will be monitored each semester to confirm that they are improving their academic standing.

      A student who has not maintained a 3.0 grade point average, earned more than six hours of C grade work, and/or has failed a course with a grade of D or F can be dismissed from the Graduate School by the Graduate School Dean. The Graduate School Dean, after consultation with the student’s academic advisor, may terminate a student’s graduate status because of unsatisfactory academic performance. Students who have been Academically Dismissed will not be admitted to a graduate degree program for a period of two years. 

Change of Major
      Students who would like to change their major, must re apply for admission to the new major by completing a new graduate school application. Courses previously taken will be evaluated as to appropriateness in the new program.

Course Grade Requirements
      Degree-seeking graduate students are required to maintain a grade point average of 3.0. A student may earn a maximum of six hours of C grade work. Grades of D or F are considered failing grades and do not count toward a degree. The Letter P is used to indicate participation in a course, in which a passing grade was assigned. With the approval of the academic advisor, a student may use up to six hours of course work with a grade of P for their candidacy.

      Students are expected to make academic progress toward the completion of the required coursework. A student who has earned grades of Incomplete might not be allowed to enroll in future courses until previous course work has been completed. Course work graded as Incomplete or In Progress will be changed to F after a year unless the course is part of a thesis or research. 

Credit by Transfer
A maximum of nine hours of graduate credit may be transferred from another accredited graduate school and applied to a program of study with the approval of the student’s department. Only work graded B or higher may be transferred.No courses taken for undergraduate credit at Pittsburg State University or from another institution may be transferred to Pittsburg State University to count towards a master’s degree. Pittsburg State University does not accept graduate level credit for life/work experience as transfer graduate credit.For the Specialist in Education degree programs, course work for transfer or waiver must be from an institution offering post-master’s degree study.

Credit Used for a Second Graduate Degree
Students seeking a second graduate degree may be allowed to use a maximum of nine semester credits from a completed graduate degree for courses required in the second degree. If courses from a previous degree are being used to substitute for required courses, the department can assign other courses to be completed or can reduce the number of credit hours required for the degree.

Enrollment in Courses
      Courses numbered 700 to 899 are master's level graduate courses. Courses numbered 900 or above are open only to students pursuing a Specialist in Education degree. Courses at 500-, 600- or 700-level may not be applied toward a graduate degree unless graduate fees have been paid.

      Courses numbered 500 to 699 may be used on a master’s candidacy with permission from both the student’s academic advisor and the Dean of Continuing and Graduate Studies. A department may require more of these courses in addition to the degree requirements, but no more than six hours may be used toward the degree. No courses below 500 may apply to a master’s degree and no 500 to 699 courses may apply to a Specialist in Education degree.

Incomplete Work/In-Progress
Except for research, incomplete work at the graduate level is subject to the rule that it must be completed in the next enrollment period or, with instructor permission, no later than one year after receiving the incomplete. An incomplete not removed within one year shall be regarded as a failure and the IN grade will be changed to F and included in the computation of the student’s GPA.

      A grade of In Progress (IP) may be given when a student is enrolled in a course that requires the student to engage in projects that extend past the end of the semester. Such courses must be legislated and approved by the Graduate Council for use of the IP grade. As with incomplete grades, an In Progress not removed within one year shall be regarded as a failure and the IP grade will be changed to an F and included in the computation of the student’s GPA. 

Repeated Courses
Graduate courses in which a C or lower grade has been earned may be repeated for the purpose of raising the grade. A total of six hours may be repeated with no course repeated more than once.

      When a repeated course is allowed, the grade earned on the second attempt will be used in computing the GPA. The original grade will remain on the transcript, but will be marked as repeated.

Thesis Requirements
      Students choosing to pursue Option I must present and defend a satisfactory thesis according to the Requirements and Guidelines for the Preparation of a Master’s Thesis manual (which may be found under the Thesis Requirements and Guidelines link at http://www.pittstate.edu/cgs/thesis.html). Students should consult this manual for important information throughout the thesis process, as well as the Thesis Manual (at the same link above) for the technical aspects of writing their thesis. Important dates for submission throughout the thesis process can be found at the following link: http://www.pittstate.edu/cgs/importantdates2007.html. 

      The forms required to complete a thesis are available online through the Graduate System in Gus.The instructions for completing these forms are found in the above mentioned Thesis Requirements and Guidelines web site.

      Federal policy requires that all research involving human subjects be approved by an Institutional Review Board to ensure that the rights and welfare of human subjects are properly protected. Information regarding the types of research that will require approval can be found at: http://www.pittstate.edu/cgs/ResearchGrants/rihs.html.

Typical Graduate Academic Loads
The typical load for full-time graduate students is fifteen semester hours. For full-time students who are full-time graduate assistants, the typical load is twelve semester hours and no less than nine semester hours. Students taking seven credits per semester are considered full-time for other purposes. Students enrolling for six semester hours or less are considered part-time graduate students. 

Validation of Previous Work
      Students requesting to use Pittsburg State University course work completed more than six years from the time of the student’s last semester before graduating must submit the course for review to their academic department. Departments may choose to accept the course; require validation of the course by interview, test, or other means of evaluation; require the student to re-enroll and repeat the course; or deny the course.

      During the semester the student petitions to graduate, the advisor must submit final approval for the coursework submitted on the student’s candidacy. Courses taken at Pittsburg State University, that are at that time more than six years old, must be reviewed by the department. Departments may choose to accept the course; require validation of the course by interview, test, or other means of evaluation; require the student to re-enroll and repeat the course; or deny the course.

